RECORDS APPRAISAL & MANAGEMENT PROGRAM

NON-RECORDS ONE YEAR OR LESS ONE TO SIX YEARS MORE THAN 7 YEARS PERMANENT

® ARTIFACTS

® AUDIT RECORDS

® SPORTS TEAMS RECORDS

® STUDENT ACADEMIC RECORDS
® CLOSED MEETING RECORDS
® GRADUATION & TRANSCRIPT
® GRADUATION PROGRAMS

® HISTORIAN BOOKS

® MEETING MINUTES

® OFFICIAL REPORTS

® PUBLIC MATERIALS

® PUBLIC RELATIONS

® PUBLICATIONS

® SCHOOL HISTORIES

® STUDENT HISTORY

® TRAINING AIDS

STATE ARCHIVES

801-531-3863
RECORDSMANAGEMENT@UTAH.GOV

PLEASE REFER TO STATE ARCHIVES FOR SPECIFIC SCHEDULE LENGTHS, AND RECORD DISPOSITION NOTES.
THIS 1S DESIGNED TO BE A QUICK GLANCE GUIDE FOR THE MOST USED RECORD TYPES. ADA Compliant 5/2021



