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          UTAH STATE HISTORICAL RECORDS ADVISORY BOARD
Grant Application 2020
  APPLICATION #   
            




Section I: General Application Information
Instructions: All sections are required. Contact information provided in this section will be used to send all notices of funding awards, contracts, and any other necessary communication throughout the application and grant period. Please ensure it is accurate and up-to-date.

	Organization


	Federal ID # or Equivalent #


	DUNS #


	Contact Person (name and title)


	Address


	City                                                                                    State                                Zip


	Phone                                                                                                                                                        


	Email  


	Project Title (One sentence summary)

	Budget Summary (From completed detailed budget page, Section III)

	  


	              Grant Request          
             
	            $                  .00

	  Local Match                
 
	       +   $                  .00

	               Total Budget

	        =  $                  .00

	Other Grants Supporting This Project and Any Other Funding Sought for This Project



	

	Name of Organization Contact  (please print or type)                              	Title



	Signature                                                                  			Date


	







Section II: Proposed Scope of Work 
Instructions: Provide clear and detailed answers to each of the questions in this section. 

	Records Information (20 points): Use this section to provide details about the records featured in your proposed project. Be detailed and specific. Use multiple pages if necessary.

Describe the records that will be the focus of this project.









What is the volume of records (cubic or linear feet; number of boxes/folders; etc.)?



What is the date range of the records (dates of creation)?



What kind of information do the records contain?








How are the records historically significant to your institution, your locality, region, and the state?







In order to be eligible for funding, the records that are the focus of this proposal MUST be in the custody of your institution. Does your institution hold the records featured in this proposal?
Yes 

No

Other (please explain)





	Project Scope (25 points): Use this section to explain your proposed project. Use multiple pages if necessary. Include information about the standards you will adhere to, other institutions that will be consulted or contracted with for digitization work, and what your end goals are. The project should have identifiable and measurable outcomes. All projects must be complete by June 26, 2021.

What are you planning to do with the records in this proposed project? 







How would this project promote the preservation of the records? 







All projects require a public access component, ideally online. Will you have an online public access component? What is it? If not, how do you plan to ensure and promote public access? 






What archival techniques, standards, or guidelines will be followed to accomplish your project?






What will be the end product(s) or outcome(s)?






What measurements will be used to determine that the project has been successful?












	Plan of Work (25 points): 
Use this section to map out a timeline for the project. Include projected dates that certain goals will be met and what steps will be taken to achieve those goals. Be realistic about the amount of work the project will require and ensure that all work will be completed within the appropriate time frame. Note staff and volunteers who will be involved in the project and describe the tasks they will be completing.
Grant work may not begin before October 15, 2020 and must be completed by June 26, 2021. Digitization projects contracting the services of an outside organization require a letter of agreement between your organization and the organization providing the services. A template is available here: https://archives.utah.gov/USHRAB/forms.html.


























	Staff and Volunteers (10 points): Please list each staff member and volunteer involved at any point in this project. Provide their job titles and qualifications.






























Section III: Budget
(20 points)
Instructions: The Grant Request is the amount of funding requested from the USHRAB. All funds requested must be accounted for in this budget. The amount requested must be matched by the organization on a one-to-one basis by a cash match, in-kind match, or a combination of the two. Add rows if needed.					 
The Cash Match is the amount of money your institution contributes as part of the one-to-one match.
The In-kind Match means services or products contributed to the project. In-kind match includes such items as staff time, volunteer time, supplies, and donated services. Volunteer hours should be valued at $25/hour unless a higher professional rate can be verified in writing.
Please be as detailed as possible.
	For Personnel, please list each person, position, and amount.
	For Materials and expenses, please itemize. Do not simply put “supplies,” but indicate the type of supplies. 
	For Travel and mileage, please itemize per travel event.
Please use attachments as necessary.
The Total Budget is the combined amount of grant request and local match. Please take care to total columns correctly.							   
	Expenditure of Cash or the Value of In-kind Services
	Grant Request               
	Local Match
	Total Budget


	
	
	Cash Match
	In-kind Match
	

	Personnel - labor, volunteer, contracted, professional and technical service. List all personnel individually.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Materials and expenses (itemize)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Travel and mileage (mileage reimbursed @ .53 per mile)

	
	
	
	
	

	
	
	
	
	

	TOTALS  
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