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Benefits of using the Utah Public Notice Website

The Utah Public Notice Website (UPNW) provides greater accessibility to public
notices of public meetings, public hearings, and activities of government
statewide. It encourages greater public participation and involvement in public
decisions.

The UPNW helps to standardize the format for publishing public notice
information. The UPNW form fulfills the requirement of providing public notice
and includes fields for supplemental information. The Public Body also may
choose to post past public meeting minutes on the UPNW.

The public and media may subscribe to the Public Bodies of their interest
through the UPNW. This electronic subscription (either via RSS feed or email) is
free of charge and notifies interested parties of any new or updated public
notices posted by the Public Body. Past notices are archived and are accessible,
and users can search current, past, and future notices.

A widget on the UPNW home page allows governmental entities easily to
display the notices on their own websites. The UPNW is accessible through a
link from Utah.gov as well as through a short, simplified website address:
http://utah.gov/pmn. The website is accessible for individuals with disabilities.
There are help functions available to both public and administrative users.

Utah State Archives and Records Service
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Contact Information: the Roles of Utah Interactive
and the Utah State Archives

Utah Interactive provides the technical support for the UPNW. Posters
experiencing any difficulties in posting or problems using the website should
contact Utah Interactive. Their contact information is:

Utah.gov Support
Support@utahinteractive.org
801-983-0275 or 877-988-3468

The Utah State Archives is responsible for assisting and training Public Bodies
on the use of the UPNW. The Administrator for the website is Glen Fairclough.
His contact information is:

gfairclough@utah.gov

Phone: 801-531-3841

Fax: 801-531-3867

Mail: 346 S. Rio Grande St., Salt Lake City, UT 84101-1106

The Utah State Archives is tasked with managing access permissions and
hierarchy structures, maintaining website content and information, providing
needed content updates and frequently asked questions, developing and
maintaining authority lists and authorizing additions, and appraising, archiving,
and providing permanent access to posted notices.

Utah State Archives and Records Service
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Terminology & Responsibilities

Entity

Governmental Entity broadly means all state agencies and political subdivisions
(cities, counties, special districts), the legislature, public education and state-
funded higher education institutions, and the judiciary.

Government Type

Government type is the arrangement of governmental entities into categories:
state, county, cities, schools, and special districts.

Owner

An Owner is the individual within the Entity who has the following rights within
the website:

e Control of all of the Entity’s information on the UPNW with which they are
associated.

e Oversight of approval rights to all Posters associated with Public Bodies in
their Entity.

e Self-register for the website (access will be approved by the
Administrator).

e Add an additional Owner to the Entity if needed (prolonged absence,
etc.). Limit to one additional Owner.

e Add and edit Public Bodies associated with the Entity.

e Determine which newspapers will be notified of new public notices for
each Public Body.

e Add, search, edit, remove, and give rights to Posters of Public Bodies
within the Entity.

e Post notices for any Public Body it controls (can delegate this to the
Posters or post in the event of a Poster’s absence).

e Approve, edit, or reject notices from Posters without approval rights.

e Attach public information (minutes, documents, and audio recordings).

Owners have all rights of a user and a Poster.

Utah State Archives and Records Service
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Public Body

A Public Body is any administrative, advisory, executive, or legislative body of
the state or its political subdivisions that: is created by the Utah Constitution,
statute, rule, ordinance, or resolution; consists of two or more persons;
expends, disburses, or is supported in whole or in part by tax revenue; and is
vested with the authority to make decisions regarding the public's business.
(Please see Utah Code 52-4-103(7) for the complete definition of a Public Body
and other terms.)

If unsure, check with your legal counsel to verify what the Entity’s Public Bodies
are. Please note that the Administrator cannot provide legal opinions on
whether the boards or commissions are Public Bodies as the Administrator is
not legal counsel.

Poster

Posters are representatives from the Public Body who will post public notices on
behalf of their represented Public Body. There may be multiple Posters for a
Public Body. The Poster often may be an executive secretary, administrative
assistant, clerk, or board member.

Posters have the rights of a user and have the right to:

e Self-register for the website (access will be approved by the
Administrator or the Owner).

e Search, create, edit, and remove draft notices for associated Public Body.

e Attach public information (minutes, documents, and audio recordings).

Some Posters have approval rights (if assigned by the Owner) and will be able
to publish their notices to the UPNW without the Owner’s permission.

User

A user is a citizen, state employee, city, county, special district, school district,
or member of the media who will be using the UPNW to find posted and
archived public notices.

Utah State Archives and Records Service
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Accessing the Utah Public Notice Website

Bookmark the website. The UPNW URL is http://utah.gov/pmn. Please note that
if you type in “www” before the pnw, you will be directed to the Utah.gov home
page and not the UPNW.

The website address appears different from the http://utah.gov/pmn. This is
because the shorter URL is much easier to remember than the longer URL. The
shorter URL will redirect you to the longer URL, so do not be alarmed when you
see a different web address in the browser.

Utah State Archives and Records Service
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The Public Notice Website Home Page

The home page options are:

1. The basic search function and a link on the upper right side to the
advance search function feature.

2. The “About” tab in the upper right corner that links to information about
the website.

3. The “Login” tab that directs to the Administrator login page to post
notices.

4. The “Help” tab that answers frequently asked questions and provides
other helpful information.

INGtiea] PUBLIC

S NOTICE

WEBSITE A About & Login @ Help

Welcome to the Utah Public Notice Website: Your central source for all public notice information in Utah

Find a Notice

First select your Government, then the entity and then finally the public body. Results will appear below.

Government @ Entity @ Public Body(s) @

State
County Select a government
Cities type on the left
Schools

Special Districts

Understanding Notices: Public Information:

Click on a term to read its definition Many public bodies now have the minutes,

audio recordings, and other materials from

About Public Notice Website:
Utah's public bodies are
required to post notices of

Public Body (]

A Public Body is any administrative,
advisory, executive, or legislative body of
the state or its political subdivisions that: is
created by the Utah Constitution. statute.
rule, ordinance, or resolution; consists of
two or more persons: expends, disburses,
or is supported in whole or in part by tax
revenue; and is vested with the authority to
make decisions regarding the public's
business.

Public Notice
Public Meeting
Public Hearing

their open and public meetings on the
website All state agency public bodies are
required to post this information, while
specified local government public bodies
are required to post minutes and handouts:
To find this public information, search for
the public body, then look at the
attachments.

1OU CON NoW edsly d
an your individual welb

L open meetings and other public

notices on the Utah Public Notice Website.
The statute establishing this website is in
Utah Code Section 63F-1-701, but there
are many mandates dictating the
information and timing of public notices. 1o
learn more »

Training

The Utah State Archives has tools to assist
those tasked with posting public notices
online. To learn mare »

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov

Copyright ® 2013 State of Utah - All rights reserved.
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The bottom section of the page provides information about what public
information is available on the website.

A widget enables Posters to display their public notices on their own
website.

Adding the UPNW Widget to a Website

Notices posted on the UPNW can easily be displayed on websites of public
bodies.

1.

w

Click on the orange “Create Your Own Public Notice Widget” at the bottom
of the UPNW home page.

. Select keywords. To create your customized widget, you will first need to

determine how you would like the Public Notices filtered. The widget
filtering options include the use of multiple keyword and/or entities. At
least one of these two options is required and both can be used together
to provide a more precise filter. Multiple keywords may be used, but must
be comma delimited. Multiple entities can be included by clicking the

"plus™ icon o adjacent to the Entity select menu.

Select type of meeting (upcoming or past) to display on the website.
Select the level of government, entity, and public body using drop down
menus. You may also check the “Do not filter by entity or public body in
my widget” box. When finished, click the “Continue & Customize” button
in the lower right-hand corner of the page.

. Use this page to customize the height and width of the widget and

whether to include a border. Changes can be previewed in the box on the
right side of the page.

. When all changes have been made, copy and paste the code from the box

at the lower right to the agency website.

Utah State Archives and Records Service
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Finding a Notice on the Public Interface

The public interface is how the public will look for public notices posted on the
website. It is a useful tool to check public notice information.

Searching for a Public Notice — Simple Search

1. Type http://utah.gov/pmn into the web browser.
2. There are different search functions. The first is a basic search on the
home page.
3. In the basic search (browse), there are three fields.
a. Select a government type. This will automatically populate the next
field with the options available for the government type selected.

§INGHEs PUBLIC

{BINOTICE

S About & Login @ Help

Welcome to the Utah Public Notice Website: Your central source for all public notice information in Utah

Find a Notice

First select your Government, then the entity and then finally the public body. Results will appear below.

Govemmente/ Entity o Public Bouy'?"ﬂ\

roate Administrative Office of the Courts é Molor Venicle Review CommmeN
County Attorney General's Office Privalization Policy Board \
Cities Capitol Preservation Board Purchasing and General Services 1
Schools Career Service Review Office gi;gﬁﬁ:gg irdovl}ggi %pézl':.’c;.’ilh :
Special Districts Department of Administrative Services Rate Committee
Department of Agriculture and Food State Records Commiltee /
Danartmant nf Alrnhalic Bovaran o >

Please note: he browse search are limited to the last 6 menths. To do a full archive search use the advanced ‘
search.

Browse State Records Committee Results

Notice Date Status Attachments
State Records Committee meeting 05/09 09:30 AM Scheduled No Attachments
State Records Committee Mesting 04/11 09:30 AM Scheduled | COMMET 14, 2015 SRE Minutes DRAFT. paf
- April 2013 series for approval.pdf

State Records Commitiee meeting 03/18 09:30 AM Scheduled February 14, 2013 SRC Minutes DRAFT pdf

) . . . February 14, 2013 SRC Minutes Approved. pdi
State Rec ee meel X

tate Records Committee meeting 02/14 09:30 AM Scheduled February 2013 series SRC approved pdr

State Records Commitiee Meeting 01/10 09:30 AM Scheduled January 10, 2013 SRC Minutes approved. pdf
State Records Committee Meeting 12/13 09:30 AM Scheduled SRC Minutes December 13, 2012.pdf
State Records Committee Meeting 11/15 09:30 AM Scheduled November 15, 2012 SRC Minutes approved.pdf

b. In the next field, select the Entity. This will automatically provide a
list of the Public Bodies available for the selected Entity.

Utah State Archives and Records Service
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c. Select the Public Body of interest.
4. Selecting the Public Body will generate a list of notices.

Searching for a Public Notice —Advanced Search

1. To perform an advanced search, click on the link that says “Advanced
Search.”

2. The advanced search provides five ways to search for notices: Entity,
keyword, date, deadline date, and posted on date. Each field may be
used individually or in combination.

-"NW PUBLIC

{siNoTICE

T D e
WEBSITE A About 8 Login ' @ Help

Welcome to the Utah Public Notice Website: Your central source for all public notice information in Utah

Find a Notice

Entity | Deparlmem of Administrative Senices Governmenta! entity: Broadly means al! state sgencies and politica! subdivisions (cities,
" | counties, special districts), the legislature, public education and state funded higher
education institutions, and the judiciary.

Administrative Office of the Courts
Capitol Preservation Board
Department of Administrative Services
Department of Agriculture and Food
Department of Alcoholic Beverage Control
Department of Commerce

Department of Heritage and Arts
Department of Corrections

Department of Environmental Quality
Department of Financial Institutions

Keywords: | |

Date: | |2 ()| &

Deadline Date: | |J Deadline dates often include deadlines for submitting written comments or requests fo
speak at & meeting.

Posted On:

=

Submit

Understanding Notices: Public Information: About Public Notice Website:

Click on a term to read its definition Many public bodies now have the minutes, Utah's public bodies are
audio recordings, and other materials from ﬁry required to post notices af
their open and public meetings on the " open meetings and other public
A Public Body is any adminisirative, website. All state agency public bodies are notices on the Utah Public Notice Website.
advisory. executive, or legislative body of required to post this information, while The statute establishing this website is in
the state or its political subdivisions that: is specified local government public bodies Utah Code Section 63F-1-701, but there
created by the Utah Constitution. statute. are required to post minutes and handouts. are many mandates dictating the

a. To enter an Entity name, start typing the Entity name, and the
system will generate a list of corresponding Entity names. Select
one from the list.

b. The keyword function will search the meeting title and agenda of
notices for the corresponding keyword.

Utah State Archives and Records Service
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c. To select a date or date range, click on the calendar and select the
dates you want for the search.

d. To select a deadline date, click on the calendar and select the date
you want for the search. Deadline dates are often associated with a
deadline to submit a written comment for a public meeting or to
request to speak at a public meeting.

e. To select a posted-on date, click on the calendar and select the date
you want for the search. Many public notices have a time
requirement, and the date will indicate the date the notice was
posted on the website.

3. After completing the search fields, hit the “See Results” button to
generate a list of notices based on the entered search parameters.

4. Hit the “Submit” button, and a list of search results will be
generated.

"I\‘W PUBLIC

VBINOTICE

Welcome to the Utah Public Notice Website:

T T
A About '@ Login @ Help

central source for all public notice information in Utah

Search Results
Public Body Status - Atftachments

February 14, 2013 SRC
Minutes DRAFT pdf

Department of

Administrative Services Scheduled

State Records Committee State Records Committee meeting

Depariment of

Administrative Services State Records Committee

State Records Committee meeting Scheduled No associated attachments
20121115
09:30 AM

November 15, 2012 SRC
SIS Minutes approved pdi

Department of

Administrative Services State Records Committee

Siate Records Committee Meeting
February 14, 2013 SRC
20130411 g oo G e e Minutes DI f
09-30 AM State Records Commitiee Meeting Scheduled April 2013 series for
approval pdf

Department of

Administrative Services State Records Committe:

January 10, 2013 SRC

Depariment of 3
Minutes approved.pdf

Administrative Services State Records Committee

State Records Committee Meeting Scheduled

SRC Minutes December 13
Scheduled 2012 pdf

Department of

Administrative Services State Records Committee

State Records Committee Meeting
February 14, 2013 SRC
Minutes Approved.pdf
February 2013 series SRC
approved pdf

Department of

Administrative Services  S1A€ Records Commitiee

State Records Commitiee meeting Scheduled

Depariment of
Administrative Services

Department of
Administrative Services

Depariment of
Administrative Services

Department of
Administrative Services

Department of
Administrative Services

Depariment of
Administrative Services

Department of
Administrative Services

Department of
Administrative Services

Depariment of

Utah State Historical Recor

Advisory Board

Motor Vehicle Review
Committee

Privatization Policy Board

Utah State Building Board

Utah State Building Board

Utah State Building Board

Purchasing and General
Services
Purchasing and General
Services

Litabh Séata Byilding Bozaed

USHRAB Meeting

Motor Vehicle Review Committee

Privatization Policy Board Meeting

Utah State Building Board Meeting

Utah State Building Board Meeting

Utah State Building Board Meeting

Purchasing from Persons with
Disabilities Advisory Board

Purchasing from Persons with
Disabilities Advisory Board

Litah Séata Byilding Based Waoting

Scheduled No associated attachments

Cancelled No associated attachments

Scheduled No associated attachments

Scheduled 0 BB Agenda 12-5-12.pdf

Cancelled 0 BB Agenda 1-28-13 pdf

Scheduled 0 BB Agenda 3-22-13.pdf

Scheduled No associated attachments

Scheduled No associated attachments

hadulad 0 BB Aocndo 400 49 it

5. The “Basic” (Browse) function is limited to a single selected Public
Body and results show columns for Notice, Date of the meeting or
hearing, Status of the meeting (scheduled or cancelled), and

Utah State Archives and Records Service
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Attachments. Results for the Advanced search function include column
headings for Entity, Public Body, Date of the meeting or hearing, Status
of the meeting (scheduled or cancelled), and Attachments.

6. To view a public notice, click on a notice.

Utah State Archives and Records Service
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Notice Details — Public Interface

The details of a public notice include:

e Entity name

e Public Body name

e Notice title _ _ _

e Notice type Siote Rocords Committes.

¢ Notice date and time s D of Adrsie Sovtcs S

e Description/Agenda P zf:fs.:.‘aufjfrgs.”“s,.Lm,

¢ Notice of special S S— ’
accommodation e ' i

¢ Notice of electronic e et
or telephone S Ml Gt Download Attachmants:
participation

* Other information T T T T
AttaChmentS PSR A0 ANIO0R. 0 Actond;. UMY Dl = Kheomed. Sakrscrighon cptions well send you skens

FeQITng fuiure Noboes posted by ihis

e Meeting location with e
mapping function =

e Public Body contact
information ettt

e Date and time the S ——
notice was posted on SAC ppess eceted
the UPNW e otk

e Date and time the e
last edit was made —
on the notice ek et ey e o A 15 255

BUSMNESS

Approval e April 11, 2013, SRC Minutes, action Rem,

The Pu bl iC Notice Detai IS Notice of Special Accommedations:

In comgliance with he Amencans with Disabdtes AL indrouals needing special

pag e | nc I u d es th ese atcommodations (ncucing aukary comTuEEAlIve aids and senices) during i mesang

should nodty Susan Mumford al the Uiah State Archives and Records Senaces, 346 5. o
options:

Grande, Sall Lake City, Utah 84101, of call 531.38681 &l ea.;nm.—edar;p' Of 10 thee iMeeling
e Access the Public

Notice of Elecironic or telephone participation;

Ong or more members of e St Records Commiies may participale octoricaly or

H belephonicaly pursant 1o Ltah Cods 52.4.207|2) and Administrative Rue 35.1.2 Piease
BOdy detal IS et any questions o comments 1o: State Recends Commties. Utah State Archrves, 3485
- Foso Grande, Sal Lake Gy, Utah 84101 (891) 531 -Xbga
e Add the meeting to ot mfomation
er information:
the electronic T oo postado Al 25 20130352 P

This notice was last edited on: May 05, 2013 12.08 P

calendar 2
e Print a “Print
Friendly” copy of the Ve o i e A ey s 3
notice B
e Email a copy of the notice to a friend
Subscribe to the Public Body
e Connect to a Twitter account or Facebook page

Utah State Archives and Records Service
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Public Body Details & Subscription Options — Public
Interface

To access the Public Body details, click on the Public Body name.
Public Body details list:

Public Body Details

Department of Administrative Services
State Records Committes
Cortac Person Laman Mumiced
it il Subscribe to a public
Cortac! Email i bﬂd}’

4 Soush Fio Grande Streetl Yiou can subrscrde 1o TS publc
Adress Doy and recen future nolices
Sal Lake City 341011106

Corfact Phine B015313881

Websse D Meewt Archives utah goy

Cthar infomrabon

Upcoming Notices

ah,goe Hane | LA, o Terms ol Mae | Wat.gon Py Pocy | Lah.goy Ascessbity Poley | Transiae WRabhgov

Conprpeingid 8 7511 Bake o Ll B sy swrmererd

Contact name

Contact email

Contact phone number
Address

Website URL
Subscription options

To subscribe to a Public Body, select the type of subscription wanted (RSS Feed
or Email). Subscribing to a Public Body provides notifications of any new notices
and updates to current notices published on the website for that Public Body.

Utah State Archives and Records Service
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Help — Public Interface

To view the help options, go to the home page and click on the “Help” tab in
the upper, right-hand corner of the website. The help section answers
frequently asked questions.

migtean PUBLIC

BYNOTICE

“ WEBSITE

lic notice information in Utah

Helpful Questions and Answers
« Return to search page

What is a public notice and what is the difference between public notice and legal notice?
How can | look up a public notice?

What is the difference between "Search for a notice” and "Browse for a notice"?

at is a "Government” type?

address?
on the Utah Public Notice Website?

ocan rl'lst rnuhlr notlc»:s t’n lhv Utah Puhll“ Il"tlt e
0 do | contact about problems regarding the Public No nllu We
\Who can | contact for more information regarding public notice?
After finding the entity name that | am looking for. | click on the name but nothing is happening. Where are the search results?
How can | download Adobe PDF Reader?
How do | subscribe o a public body?

What is a public notice and what is the difference between public notice and legal notice?

Public notice is a means of informing the general public of government or government-related activities which may concern their local area, municipality,
county, or state—often in an open forum such as a public meeting or public hearing which is open to the general public. There are many mandates dictating
the information and timing of public notices.

Alegal notice is a communication required to be made public by a state statute or state agency rule; or a notice required for judicial proceedings or by
judicial decision. It does not include a public notice published by a public body in accordance with the provisions of the Open and Public Meetings Act and
the Utah Public Notice \Website administration. Legal notices are required to be published in a newspaper of record. until January 1, 2012, then will be
required to be posted fo the Utah Legal Notices website.

Return o top of page

How can | look up a public notice?
There are two options when looking up a public nofice. You can either browse for a nofice or search for a notice.

Return o top of page

What is the difference between "Browse for a notice" and "Search for a notice"?

Utah State Archives and Records Service
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Administrative Interface Login

The administrative interface is the part of the website where Owners and
Posters may enter, edit, publish, and otherwise work to post notices.
1. Type http://utah.gov/pmn into the web browser.

{ENOTICE

Welcome to the Utah Public Notice

N About /'@ Login | @ \lelp

Your central source for all public notice informationin UtaM

Find a Notice

First select your Gavernment, then the entity and then finally the public body. Results will appear below

Government @ Entity ° Public Body(s) @

State
County
Cities
Schools

Special Districts

Select a government
type on the left

Understanding Notices:

Click on a term to read its definition

Public Body e

A Public Body is any administrative.
advisory, executive, or legislative body of
the state or its political subdivisions that: is
created by the Utah Constitution, statute,
rule. ordinance. or resolution; consists of
two or more persons; expends, disburses,
or is supported in whole or in part by tax
revenue: and is vested with the authority to
make decisions regarding the public's
business.

Public Notice ]

Public Meeting (+]
Public Hearing L+]

Public Information:

Many public bodies now have the minutes,
audio recordings, and other materials from
their open and public meetings on the
website. All state agency public bodies are
required to post this information, while
specified local government public bodies
are required to post minutes and handouts.
To find this public information, search for
the public body, then look at the
attachments.

TOU Can Now eaqsily C
on your individual wet

About Public Notice Website:
Utah's public bodies are
required to post notices of

{% “~ open meetings and other public
notices on the Utah Public MNotice Website.
The statute establishing this website is in
Utah Code Section 63F-1-701, but there
are many mandates dictating the

infarmation and timing of public notices. To
learn more »

Training

The Utah State Archives has tools to assist
those tasked with posting public notices
online. To learn more »

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov

Copyright ® 2013 State of Utah - All rights reserved.

2. Users must have an account to access this portion of the UPNW.

3.

If you have a Utah Master Directory (UMD) account, you can enter your
email address and password here. If you are a state employee with a
@utah.gov email address, you can enter your LAN password.

Utah State Archives and Records Service
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First-Time Users

New users must be added by an Owner or the UPNW Administrator. A Utah
Master Directory (UMD) account is necessary to complete the two-step
registration process before you can log in.
1. To create an UMD account, click on the “Register for UMD account” link.
All Owners and Posters must have a UMD login account to continue.
2. Click on “Register Here.”

PUBLIC

L i NOTICE

WEBSITE

Velcome to The Public Notice Website: Your central source for a blic notice information in Utah

Welcome to Public Notice Website Admin

‘You must have an account to access this portion of Public Notice Website.

E-mail Address: |

Password: |

Reaqister for Utah ID account)

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov
Copyright © 2010 State of Utah - All rights reserved.
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Enter first name, last name, Utah-ID, password, email address, and
security questions and answers. Click “Create.”

“é%b ) ) My Account Portal )
8 Utah.gov login ID
Create a Utah-ID Account
Steps needed to Access *[™ = Required Fields
Mini Portal

(1) Create A t

AT Create Your Utah-ID

(2) Actwate Account

» Fetumnto Logn “Fatlfane |

*Last Mame

our Utah-1D will be your Login-D,
you may select any unigue name to identify your account,
You may use letters, numbers, and the underscore character.
Do nat use your email address

*Jtah-[D: Check

‘four Password must be eight characters or mare; case does not matter.

*Pazsword.
*Fenfy Password

Password Strength Mot Rated

Fasaword strength san be improwed
by adding numbers and special ehatacters

Contact Information

*Emmail Address Chesk
Alternate Email Address Check

Note: Secuity is improwed if you provide an Altemats Email Addrass
Fasaword Recovens messages are sent to both email addresses,
If ane email aceount is compromised, you can discover the attempt
by messages in the ather email azeount

3. After clicking “Create,” the following message appears: “An email
containing instructions to completing your account setup has been sent
to the email you provided.”

4. You will receive a confirmation email with the subject line of “New User
Creation.”

5. In the confirmation email, there will be a link and a 4-character
validation code. Click on the link, and log in with your primary email
address and the password you created during registration.

6. After logging in, the information you entered will be displayed. Click on
the “validate” link in red to the right of your email address.

7. Enter the 4-character validation code that was in the email. Please be
aware that codes are case sensitive. Click “Save.” You will receive a
confirmation: “Your account has been validated.”

8. After the user account is created, you can log in to the Public Notice
Website, http://utah.gov/pmn, using your email address.

9. If your email address changes, you must update your UMD account.
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Requesting Owner or Poster Access

If you are not entered as an Owner or Poster into the UPNW (either by the
Administrator or the Entity Owner), you must request either Owner or Poster
access first.

If the Entity is not listed, please click on the “Entities, Add” link. All requests
for Owner access and entities will be sent to the Administrator for approval.

To request Poster access, click on the “Poster, Add” link. The request will be
sent to the Entity Owner for approval. If the Public Body is not listed, please
click on the “Public Body, Add” link. All requests for Poster access and Public
Bodies will be sent to the Owner for approval. If you do not have an Owner for
the Entity, please contact the Administrator.

After you have obtained Owner or Poster access, you will be able to log in to
the UPNW and see the dashboard.
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Owner Administrative Interface

The Owner dashboard displays the navigation related to Owner rights.
Navigation of the application can be found on the left of every page in the
administrative portion of the website.

Welcome to the Public Notice Website: Your cent__r__algo

Public Notices Main Menu

Nofices Welcome to the Public Notice Website: Admin Module.

@ Add

Please pick desired option from the menu on the left.
@ Search

Entity /. The Public Notice Website has been enhanced to allow the posting of audio files with
@ Add notices. Please take advantage of this new service when adding a new notice or editing an
G E\'ch existing notice.

COwner

© Add

@ Search
© Pendin
Public Body

@ Search
© Pendin

An Owner will want to add all the Entity’s Public Bodies into the system first.
Before adding a new Public Body, the Owner should check to see what pubic
bodies already exist in the system to avoid duplicate entries. Duplicate entries
can only be deleted by the Administrator.
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Searching for Existing Public Bodies

1. In the Public Bodies section, click on “Search.”
2. Enter in the government type and Entity, and click “Show Results.” This
will generate a list of all Public Bodies for that specific Entity.

PUBLIC

@ NOTICE

WEBSITE

c notice information in Utah

Public Notices Public Bodies: Search

Notices

Dashboard

© Add

@ Search
Drafts
Published Entity: I—— Please select entity ——j

@ BPending

Owner

© Add

@ Search

Government Type: |—— Flease select government type ——j

Public Body: ‘

Public Bodies
© Add

L.!‘wa\ il Search Results

No results found.

@ Search
@ Pending
Other

Request Ermtl

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Palicy | Translate Utah.gov
Copyright @ 2010 State of Utah - All rights reserved.
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If a list of Public Bodies appears, click on the “Edit” button to see or make
changes to the Public Body information. If no listings appear, please skip to
Step #5.

e Puauc

@. NOTICE

WEBSITE

source for all public notice information in Utah

Public Notices Public Bodies: Search

Notices

Dashboard

w iz Government Type: [State =

@ Search

ﬁhf:d Entity: IDEpar[mem of Administrative Senices j

© Pendin

owner Public Body: | |

vm

@ search

© Pending

Public Bodies

O Add

@ Search Search Results

@ Pending

Poster i —

© Add Indigent Defense Fund Board Meeting

) Search . i -

:m Judicial Conduct Commission

Other Motor Vehicle Review Committee
Purchasing and General Services
Purchasing From People With Disabilities Advisory Board
Rate Committee

State Records Commitiee
THIS IS A TEST PUBLIC BODY
Transparency Board

Utah Procurement Policy Board

EEENENEE
& 2 g & g8 g &
IR B 5] (BB |5 & &

Utah State Building Board

Utah State Historical Records Advisory Board Edit
Utah State Privatization Policy Board Edit | | Delete

3. The “Public Bodies, Edit” screen will give information previously entered
by an Owner or the Administrator. Most of the information is editable.
The following fields can be edited: Public Body name, street address,
city, county, ZIP code, website URL, start and end date (dates the Public
Body is active), the ADA statement, Electronic Participation statement,
other, newspaper subscriptions, and contact name, phone number, and
email. Click on “Save” at the bottom of the screen.

Please note...once a Public Body is added, it can only be deleted by the

Administrator.
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4. If there are no listings for the Public Body in the search results, add the
Public Body to the Entity.

PUBLIC

B NOTICE

WEBSITE

lic notice information in Utah

Public Notices Public Bodies: Search

Notices
Dashboard

Government Type: [Cities

Entiy: [Aton =]

Public Body" ‘

[1] ing

Public Bodies

Search Results

No results found.

TSm—

Utah gov Home | Utah.gov Terms of Use | Utah gov Privacy Policy | Utah gov Accessibility Policy | Translate Utah gov
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Adding a New Public Body

The first task an Owner should complete is to add the Public Bodies for the
Entity. If there are no Public Bodies in the system, or some are missing, add a
new Public Body.

1. Click on “Public Bodies, Add.”

g PUBLIC

Ll WEBS,QTICE

f r central source for all public notice information in Utah

| Public Bodies: Add

Note: ltems marked with an * are required

Public Notices
Notices
asr'l' arg

Public Body Name: * |

Type: * |~ Please select government type ,,j

—— Please select entity — =

Street Address: * |

Governing Entity:

Street Address 2 |

City-* |

County: * |

Zip Code: © |

Website |

Start Date: |

End Date: |

ADA *

2. Fill in the information (required information is marked with an asterisk*):

Public Body name* (should be the official Public Body name. Spell out
acronyms and abbreviations; there is no limit to the character length).
Type™ (select from drop-down list).

Governing Entity* (select Entity name from drop-down list).

Street address™ (this is the street address for the office of the Public
Body; this can also include the mailing address in Street address 2).
City™>

County™*

ZIP Code™

Website URL

Start date and end date (these dates relate to the active dates of a
Public Body, such as if the Public Body was created for only a few
years and is no longer active).

ADA* (Americans with Disabilities Act statement or Notice of Special
Accommodation). (See Americans with Disabilities Act, Part A—
Prohibition Against Discrimination and Other Generally Applicable

Utah State Archives and Records Service
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Provisions; Subchapter Il, Public Services; Sec. 12132,
Discrimination.)

e Electronic Participation® (statement of the body’s resolution, rule, or
ordinance on board members participating by electronic means; if
there is no resolution, rule, or ordinance, put NA). (See Utah Code 52-
4-207(2).)

e Other (any important information for the notice that does not have a
specific field).

e Newspaper subscriptions (to receive notifications for posted notices)

e Contact person, email, phone number* (the name of the person the
public can contact with questions regarding the Public Body, meetings,
hearings, or other matters; the contact is not necessarily the Poster).

3. When the required information is completed, click “Save.”

Please note that information entered into the ADA, Electronic Participation, or
other fields creates default information for all notices created under that Public
Body. This saves the Poster the need of re-typing in this information with every
new notice. This information can be changed for specific notices if it does not
apply to a particular notice, but the default information will not be changed.

Utah State Archives and Records Service
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Editing a Public Body

Most of the information for a Public Body is editable.
1. In the Public Bodies section, click on “Search.”

wgigen PUBLIC
NOTICE
RS \WEBSITE

elcome to The Public Notice Website: Your central source for a ic notice information in Utah

Public Notices Public Bodies: Search

Notices

Dashboard

© Add

@ Search Government Type: |~ Please select government type ”j
Drafts
Published Entity: I—— Please select entity ——j

0 Pending

Public Body |

Search Results

No results found.

@ Search
© Pending
Other

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov
Copyright @ 2010 State of Utah - All rights reserved.

2. Enter in the government type and Entity, and click “Show Results.”
Choose the Public Body from the list or type in the name of the Public
Body to edit. Click “Edit.”
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gy PUBLIC

NOTICE

Public Notices
Notices
Dashboard

Published
© Pending
Owner
© Add
@ Search
© Pending
Public Bodies
© Add
@ Search
© Pending
Poster

© Add

r all public notice information in Utah

29

| Public Bodies: Search

Government Type: [State =l

Entity: |Dapanmem of Administrative Services

Public Body |Sta1e Records Committee

Show Results

Search Results

Name:

State Records Commitiee | Deletg)

@ Search
© Pending
Other

Utah gov Home | Utah gov Terms of Use | Utah gov Privacy Policy | Utah gov Accessibility Policy | Translate Utah gov
‘Copyright © 2010 State of Utah - All rights reserved.

3. The “Public Bodies, Edit” screen will give the information entered
previously by an Owner or the Administrator. Most of this information can
be edited.

4. The following fields can be edited: Public Body name, street address,
city, county, ZIP code, website URL, start and end date (Dates that the
Public Body is active), the ADA statement, Electronic Participation
statement, other, newspaper subscriptions, contact name, phone
number, and contact email.
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5. After changing information, click “Save.”

B NOTICE

Public Notices Public Body: Edit

L Public Body Name: * [state Racorss

o Ad

& Seqich Governing Entty. © - Depanment of Administrative Senices
Street Address: * |3 ah Ric Grardds Stres

Enfity 345 South Rio Gramde Street

Street Address 2
City. ™
Courty *
Zip Code ™ |aa101-1106
Website etk utinh g

Stan Date:

End Date

ADAT 1 comp welh the wath Act, mdeiduals needing
special {including ausany 2ids and
services) during this meeting should natify Susan Mumdord 3t the Ltsh
State Archives and Records Sendces. M6 5 Rio Grands. Saf Lake City,
Utah 84101, or call 531-3851, at laast thres days prior ta the mesting

Electronic Pamticipabion’ * | ons or mare members of the Stats Records Cammttes may padicipate
electronically or telephonically pursusnt to Utah Code 52-4-207(2) and
Admiristratie File 35-1-2 Please denct any quastions or commants o
State Records Committes. Utah State Archives. 36 5. Foo Grande. Sait
Lok City. Utah 84101 {801) 5313861

User Other:

NERSpaper subsCrphions. Beaver County Joumal
Bilue Mountain Panorama
Bow Elder News Jourmal
Diaily Heralkd
Daily Universe (Brigham Young L
Daily Utah Chronicle (University of Utah)

Contact Name. ™ | Supun Mumiond
Contact Email: * | grumicrd@utan gov

Contact Phone:
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Pending Public Bodies

Once a Public Body has been requested to be added to the system by an
Owner, Poster, or Pending Owner/Poster, the request will show up in the

“Public Bodies, Pending” section.

= lietieay PUBLIC

B NOTICE

central source for all public notice information in Utah

Public Notices

Notices

Dashboard

© Add

@ Search
Bublished

@ Pending

Owner

© Add

@ search

@ Pending

Public Bodies

© Add

@ search

Ll

Other
Request Entity

1. An Owner may either approve or decline pending Public Bodies. If
declined, the Public Body will not be added to the system (though it can

Public Bodies: Pending

Pending Records

Public Body: City:
Milford Elementary School Gommunity Gouncil Milford
JAG Grant Public Hearing Duchesne
Bail Bond Recovery Licensure Board Taylorsville
Deputy Sheriff Merit Commission Salt Lake Gity
Meto Fire Sandy

SaltLake
SaltLake

Approve Decline
Appiove Decline
Approve Decling
. Decl
Approve Decline

be added later if accidentally declined). If an Owner approves the
request, the Public Body will be added to the system. Please be

absolutely sure that the Public Body does not already exist if you

click “Approve,” as duplicates can only be deleted from the system by the
Administrator.
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Adding an Additional Owner

There are times when an Owner is unavailable, such as in cases of a prolonged
absence, vacation, or illness. Therefore, Owners have the ability to add an
additional Owner for the Entity. The number of Owners is restricted to two
people so the Entity can maintain control over the Entity’s information.

To Add an Owner

1. In the Owner section, click “Add.”

2. Enter in the person’s first and last name, email address, and select the
Entity information. Please note that the email address must correspond
with the email address used to log in to the UPNW. After you have
entered the information, click “Add.”

g PUBLIC

\L' WEBSQTICE

r all public notice information in Utah

Public Notices Owners: Add
Notices :

@ Add (Fields marked with * are required for adding an owner)

@ Search

Entities Successfully added owner.

First Name: * |Susan

Poster

© Add

@ Search
© Pending

B Public Body Summary
B Entity Summary

Last Name: *

Email Address: *

Government Type: *

Entity: *

| Mumford

| smumford@utah.gov

I State

IDepanmem of Administrative Services

= =R

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Acce

ibility Policy

| Translate Utah.gov

Copyright & 2010 State of Utah - All rights reserved.
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3. When an Owner is added successfully, the confirmation message
“Successfully added Owner” appears. If information is missing, a
message states, for example, “Email address is required.” If the person is
already an Owner for this Entity, the message “User is already Owner of
this Entity” appears.

PUBLIC

L NOTICE

WEBSITE

Velcome to The Public Notice Website: Your central source for 2 blic notice information in Utah

Public Notices Owners: Add

Notices

Dashboard required for adding an owner)
© Add
@ Search successfully added owner.

Drafts ~

Published

ame |Susan

© Pending
Owner Last Name: * |Mum,md
© Add
@ Search Email Address: * |smumfurd@ulah.gw
© Pending
Public Bodies Government Type: ® |Stale
© Add
@ Search Entity: * IDepanmem of Administrative Services
© Pending

© Add

@ Search

© Pending
Other
Request Er‘mh

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov A ibility Policy | Translate Utah.gov
Copyright © 2010 State of Utah - All rights reserved.
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Searching for an Owner

To edit or delete an Owner, first search for the Owner.
In the Owner section, click “Search.”
The system allows a search by first name, last name, and/or email
address. Enter in the fields, and click “Show Results.”
Results appear below the search fields.

1.
2.

3.

PUBLIC

NOTICE

Welcome to the Public Notice Websit

34

D
@ Hep & LogOut

central source for all public notice infermation in Utah

Public Notices

Notices

© Add
@ Search

Entity

© Add
@ Search

© Add
@ Search
@ Pending

Public Body

© Add
@ Search
@ Pending

Poster

© Add
@ Search
© Pending

Owner: Search

Te: |

Last Name~ | pmumford

Email: |

Entity: |

_Seamh-Restis

Name: Email:

Mumford, Susan smumfordi@utah.gov

Entity:

Department of Administrative S

Optio
ervices
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Editing/Deleting an Owner

It is possible to edit an Owner’s first or last name or assign them to an
additional Entity (if they own more than one Entity). To change the Owner’s
email address, delete it and then re-add the correct email address. (Note:
Whenever an email address used on the UPNW is changed it is necessary to
update the Utah Master Directory (UMD) account, see pages 20-21.)

1. First, complete a search to find the Owner. See previous section on how
to search for an Owner. )

2. When the Owner is located in the system, click on the Edit icon ] to
change the first or last name or to assign the Owner to an additional
Entity.

3. Make the required name changes and click “Save;” click “Assign to
Another Entity,” make selection, and click “Save;” OR click the Delete
icon L. All changes are immediate. A person deleted by accident must be
re-added into the system.

Pending Owners
Requests for Owner access show up in the Owner section under “Pending.”

To approve an Owner for the Entity, click “Approve.” If unsure who the person
is or if the person should not be an Owner for the Entity, click “Decline.” Care
should be given in approving an Owner, as they will have access to all of the
Entity’s information on the UPNW. When in doubt, click “Decline.” They can be
added later if needed. An Owner can add a backup Owner.
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Adding a Poster

To add a Poster to the system, the Public Body that the Poster will be
associated with must be in the system.
1. In the Poster section, click “Add.”

@ NoTiC

sourt -‘:E for all public notice information in Utah

Public Notices Posters: Add

Notices
Dashboard (Fields marked with * are required for publishing a notice)

© Add

@ Search
Drafts
Published First Name

© Pending

Owner Last Name

- ‘
. ‘
© Add
@ Search Email Address: * ‘
I,

© Pending
Public Bodies

Government Type: * [— Please select government type — x|

© Add

@ Search Entity. * |- Please select entity — x

© Pending

Public Body * [ Please select public body — |

Approve Notices: ‘Yes [}

Utah gov Home | Utah.gov Terms of Use | Utah gov Privacy Policy | Utah.gov A bility Policy | Translate Utah gov
Copyright © 2010 State of Utah - All rights reserved.

2. Enter the Poster’s first and last name and email address. The email
address must correspond to the email address that the Poster will use to
log in to UPNW. Select the government type, Entity name, and Public
Body the Poster will be associated with from the drop-down selections.

3. Click the “Yes” box to give the Poster the ability to approve their own
notices if applicable (this provides access rights to be able to post notices
without the Owner’s prior approval). After the required information is
entered, click “Save.”
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4. Once the Poster is added to the Public Body successfully, the
confirmation message “Successfully added Poster” appears.

PUBLIC

NOTICE

Public Notices Posters: Add
Notices
Dashboard
© Adg
@s h

(Fieldgmasseditt.” are required for publishing a notice)

Successfully added poster.

Published STHame: | jaren
© Pending
Owner Last Name. ‘Jeppaeﬂ

Email Address: * ‘ mjeppsen@utah._gov

Government Type: * [State

Entity. * IDepanmem of Administrative Services

Public Body: * |State Records Committee

© Pendin: Approve Notices: ‘Yes ~

Other

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov
Copyright ® 2010 State of Utah - Al rights reserved.
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5.

If the individual is already registered as a Poster for that Public Body, the
message “User is already Poster of this Public Body” appears.

PUBLIC

&N NOTICE

WEBSITE

Public Notices
Notices
Dashboard
© Add
@ Search
Drafts
Published
O Pending
Owner

O Pel ru:ﬂn;
Public Bodies
© Add

@ Search

© Pending
Poster

lic notice information in Utah

38

‘ww poster of this public body.

First Name: *

Last Name: *

Email Address: *

Government Type: *

Entity: *

(Fields marked with * are required for publishing a notice)

‘Susan

‘Mumfﬂrd

‘smumfurd@utah.guv

|Slate

|Depanmem of Administrative Senices

© Add

@ Search
© Pending
Other

Request Erm,

Puplic Body * [State Recards Committee

Approve Notices: ‘Yes ~

=B

Utah gov Home | Utah gov Terms of Use | Utah gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah gov
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6. To add a Poster to multiple Public Bodies, search for the Poster, then
simply change the Public Body name and then click “Save”.

7. Continue until you have added the Poster to all of the Public Bodies you
wish.
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Searching for a Poster

To see a list of Posters or change any Poster information, first do a search.
1. In the Poster section, click “Search.” The last Poster added to the
system will appear in the search results. To search for a different Poster,

select the government type, Entity name, Public Body name, and first or
last name. Click “Show Results.”

e PUBLIC

iNOTICE

WEBSITE

lic notice information in Utah

Public Notices
Notices

Posters: Search

Government Type: [State E

Published Entity: |Depanmem of Administrative Senices
0 Pending

Puplic Body™ | State Records Committee

First Name: ‘ ‘

DS 1
1
Public Bodies Last Name:
O Add
D Searc
0panons
Poster
1

Search Results
Name: Email: Public Body:
Maren Jeppsen mjeppsen@utah.gov State Records Commitiee

Susan Mumford smumford@utah.gov State Records Committee
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Editing Poster Information & Deleting Poster

To edit Poster information, first search for the Poster (see previous section).

1. After locating the Poster in the system, click on the “Edit” button.

2. The Poster’s first name, last name, and approval rights can be edited.
Click “Save” to update the system.

3. To assign the Poster to an additional Public Body, click “Assign to another
Public Body.” To change the email address for a Poster, first delete the
name and then re-add. (Note: Whenever an email address used on the
UPNW is changed it is necessary to update the Utah Master Directory
(UMD) account, see pages 20-21.)

4. To delete the Poster from a Public Body, click “Delete this Poster” on the
screen. The Poster will be removed from that specific Public Body only. If
the Poster is associated with multiple Public Bodies, click the “Delete this
Poster” option next to the name for each Public Body.

5. After deleting the Poster, the message “Poster has been deleted”
appears.
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Adding a Poster to Multiple Public Bodies

There are a few ways to add a Poster to multiple Public Bodies.

1. If entering the Poster for the first time, follow the directions for adding a
Poster to a Public Body (see section on “Adding a Poster”).

2. If you have already entered the Poster in the system, you must first
search for the Poster (see section on “Searching for a Poster”).

3. After locating the Poster in the system, click “Edit.”

4. Click “Assign to another Public Body.” This action will assign the Poster to
an additional Public Body.

PUBLIC

B NOTICE

D
WEBSITE @ Hep & LogOut

Welcome to the Public Notice Website: You central source for all public notice information in Utah

Public Notices Poster: Edit

Notices First Name: [susan

© Add
@ Search Last Name: ‘_Mumford

Entity

© Add
@ Search

Email Address:  smumford@utah gov

Public Body: State Records Commitiee
Can Approve Notice:
Qwner
© Add
@ Search
© Pending

Public Body
© Add

@ Search
© Pendin

Paster

© Add
@ Search
©® Pending
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6. Once successfully added, a confirmation message will appear:
“Successfully added Poster.”

UB IC

NOTICE

notice information in Utah

Public Notices Posters: Add

Notices

Dashboard (Fields - jred for publishing a notice)
© Add
& Search Successiully added poster.

Drafts -

Published | Susan
@ Pending
Owner Last Name: * |Mumfurd

Email Address: * |5mm

Public Bodies Government Type: * [State
© Add
@ Search Entity: * [Department of Administrative Services
@ Pending
Poster Public Body: * [Rate Committee
© Add
@ Search Approve Nofices: |Ye5 2
@ Pending
Other

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah gov Accessibility Policy | Translate Utah.gov
Copyright @ 2010 State of Utah - All rights reserved.

7. If the Poster is already registered as a Poster for the Public Body, the
confirmation message “User is already Poster of this Public Body”
appears.

&N lii'lﬁ(? ICE

Public Notices ers: Add
HNotices
bt User is already poster of this public body.
g o (Fie) — anotice)

First Name: *

Suzan
Last Name. * | paumiard

Emall Address: * | oo umford@utah gov

Government Type: * [Siate

Entity: * [Depatrment of Admustratne Serces

Public Body. * | State Records Committen

Approve Nolices: |Yes

i i sy
;w-nm ounuuu. mnpmnwa
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Poster Administrative Interface

Posters will have fewer available options in their dashboard than an Owner. This
is due to the different levels of access that a Poster has versus an Owner. The
Poster is granted access by the Owner of the Public Body, and the Poster’s
screen looks like the screen below.

e for all public notice information in Utah

Ablic Notices \

, Main Menu
Notices
Dashboard \Welmme to the Public Notice Website: Admin Module Please pick desired option from the menu on the

P> 4

@ Add left.

@ Search

Published
0 Pending
Other

Request Entity

Utah.gggome | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov
Copyright ® 2010 State of Utah - All rights reserved
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Notices

The Notices section has all of the links for adding, editing, searching,
cancelling, and accessing drafts for public notices. Please post notices 48 hours
before the required time frame for the particular notice to allow for instances of
system difficulties.

Adding a New Public Notice

1. To add a new public notice to the website, click “Add” in the Notices
section.

ey PUBLIC

B NOTICE

Public Notice Wel ur central source for all public notice information in Utah

Public Notices

Notices: Add

MNote: ltems marked with an = are required

Notice Title: ‘

Government Type: * |—— Please select government type —-j

Entity: * |-- Please select entity — ¥

Public Body: * I—— Plzase select public body ——J

Notice Subject: * [-— Please select subject —

Notice Subject 2: [ Please select subject —

Poster Notice Type: = | [T Notice

©hdd , I Meeting
O Pending

Reports " Bond

[~ Hearing

Street Address: * ‘

Street Address continued: ‘

Zip: ‘

|
|
City- ~ ‘ |
|
|

Start Date * | 10/26/2010 0313 PM

2. On this screen, fill in all of the information for the notice. Required fields
are marked with an asterisk *. All fields have unlimited character length.
It is recommended to type the notice into a word processing program,
spell check, and copy and paste the corresponding portion into the
correct field. Symbols, such as bullets, are not accepted by the UPNW so
do not use them.

a. Notice title: This is the title of the notice and can be descriptive.
The notice title is one of the two fields (description/agenda is the
other) that is searched by the keyword search, so it is
recommended to be descriptive. For example, if someone searches
using the keyword “water” and you have “Water Board” in the
meeting title, the chances of finding the meeting are greatly
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increased. Meeting titles could be “State Records Committee
Monthly Meeting” or “Salt Lake City Council Meeting,” etc. Including
the date in the title is unnecessary as it duplicates information in
the date field.

. Government type*: Select the government type of the meeting

(state, county, cities, schools, or special districts). After selecting a
government type, a list will be generated of entities that you have
permission to post for in the Entity field.

Entity*: Select the name of the Entity for which you are posting;
e.g., Department of Administrative Services, Salt Lake City, or
South Davis Sewer District. After selecting an Entity name, a list of
Public Bodies for that Entity will be generated for which you have
permission to post.

Public Body name™*: Select the name of the Public Body for which
you are posting.

. Subject (two fields) *: Topic or subject of the notice, such as

“budget,” “water and irrigation,” or “zoning.”
Type*: The type of notice.

g. Street address™: Location of the meeting. In order to obtain a map

X

result when the public uses the mapping function, enter the street
address of the meeting location in this field.

Street address 2: Specific attributes associated with the notices,
such as the room number, building name, etc.

City*: City where the meeting or hearing is being held.

ZIP: ZIP code of the location of the meeting or hearing (if known).
Event Start date™: Generally this is the date of the public meeting
being announced. It can also be the beginning of a set period for
public comment, such as comment associated with a hearing. Some
public notices have a defined period a notice must be public and are
found in the specific statute that requires the notice. A start date
cannot be posted for an event that has already occurred (a notice
cannot be backdated). To select the start date, click on the field and
a calendar will appear. Today’s date will appear as the default. Click
on the appropriate date. Use the slide bar to select the time. Click
“Done.”

Event End date: This is the end time of a public meeting (which
would be the same date) or the date and time for the comment
period expressed in statute for specific public notices. The default is
the current date and time.

.Event Deadline date: This is a deadline date that may be associated

with the event notice.

. Description/Agenda™: This field is for the description of the notice

or agenda for the meeting or hearing. Information from a word
processing document can be copied and pasted into the form
(without the use of symbols). Do not just use “See attached
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3. After
a.

b.

agenda” in this field because unless the agenda is entered into the
field it will not be searchable for the public (and subscribers will not
be able to receive attachments).

. ADA (Americans with Disabilities Act)*: This is a statement of

special accommodation to those who need accommodation at the
meeting or hearing, such as auxiliary hearing devices or translators.
If the Owner has created default information for this Public Body,
the default statement will appear here. The ADA statement should
include the name of the individual the public should contact if they
need assistance as well as how and when. (See Americans with
Disabilities Act, Part A—Prohibition Against Discrimination and Other
Generally Applicable Provisions; Subchapter 11, Public Services;

Sec. 12132, Discrimination.)

. Electronic Participation™: If the Public Body has a resolution, rule,

or ordinance regarding electronic participation at a public meeting
by its members, this statement should appear here. This includes
teleconferences or other electronic means of participation. (See
Utah Code 52-4-207(2).)

. Other: This is a field where other pertinent information can be

entered that does not have a field elsewhere. Examples of “Other”
include directions to a meeting location that is not well-known,
contact information for this specific meeting if it is different from
the normal Public Body contact, list of upcoming meeting dates, etc.
Emergency Meeting Notice: Click the box if this is an emergency
meeting. The Open and Public Meetings Act has very specific rules
for what constitutes an emergency meeting. See Utah Code 52-4-
202(5) for the rules on emergency meetings. Posting a notice late
does not constitute an emergency meeting.

Email copy of notice to: To email a copy of this notice to a specific
person, enter the email address here. Separate multiple email
addresses with a comma.

Attachments: To attach files to a notice, click browse, find a file,
click open, and click the “Attach” button. The file will appear with
the notice. There is currently no limit to the number of files or the
file size. Use accessible formats, such as PDF, so that the public
may view the documents. A list of supported word processing and
audio formats appears in the “Attachments” section at the bottom
of the page.

filling in the notice form, there are other actions that follow.
Publish: This function will immediately publish the notice to the
website.

Publish and Create New: This function will publish the notice and
bring in a new form with the current information to publish a new
notice. This is a helpful function to publish several notices at one
time.
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c. Preview Notice: This function allows viewing the notice in the
website prior to publishing.

d. Save: This function will save the notice as a draft. This draft is a
working document and will not be published to the website.

e. Cancel: Cancels the work and exits out of the “Notice, Add” screen.

Clear Fields: This function will clear the entire form. Do not click it

unless intended!

4. Clicking “Publish” or “Publish and Create New” will provide a notification
that the notice either 1) was successfully created or 2) has errors
because you are missing required information.

5. A time and date stamp is affixed when a notice is first published or
subsequently edited. This is proof that the notice was published in
compliance with law. The Open and Public Meeting Act requires that a
notice be posted at least 24 hours prior to the meeting however legal
posting requirements vary widely for different types of notices. The
statute requiring the notice includes the specific time requirements.
Under the subheading “Other information:” will appear notations such as
“This notice was posted on: [date and time]” and “This notice was last
edited on: [date and time].”

.—h

Please note that once a notice has been published, it cannot be removed from
the system. It can only be edited or cancelled. Drafts can be deleted from the
system. When in doubt about a notice, create a draft.
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Searching for Notices
1. In the Notices section, click “Search.”

——

B NOTICE

D
WEBSITE ® Hep | & Log Out

tral source for all public notice information in Utah

Public Notices Notice: Search

Government Type: | State El
Entity. | Department of Administrative Senices
Public Body: | State Records Committes

@ Search Status:  ACTIVE =]

Owner Keyword: |
© Add

@ Search
© Pending

Notice Start Date:

Notice End Date: |

Public Body
VM

@ Search
© Pending

Search Results
Poster

© Add Notice
@ Search
© Pending

Location Date Status  Options

State Records Committee meeting State
Records Committee

Building, Salt Lake

State Records Committee Meeting State
Records Committee

State Records Commitiee meeting State

City

Utah State Archives
Building, Salt Lake
City

State Archives

04/11/2013
g30AM  ACTIVE

State Archives Edit
05/09/2013
930 AM ACTVE ___ .

Building, Salt Lake

03/18/2013
g ACTIVE
City 930 AM

Records Committee

State Archives
Building, Salt Lake
City

State Records Committee meeting State

02/14/2013
Records Committee 9:30 AM ACTIVE

Utah State Archives
011012013 5 v

State Records Committee Meeting State Building, Salt Lake guaozt
City .

Records Committee

2. To narrow the search, select the government type, Entity name, Public
Body name, and/or status of the meeting in the text boxes. The status of
the notice can be active (currently published on the website and not
cancelled), cancelled, a draft (draft form and not published on the
website), or pending (awaiting approval by the Owner if Poster does not
have access rights). A keyword will further narrow the results. After
entering the desired search parameters, click “Show Results.”

3. View the notice information or edit the information by clicking on the
corresponding “Edit” button.
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Draft Notices

Draft notices allow viewing of notices that have been created and saved.
1. In the Notices section, click “Drafts.”
2. To view or edit a draft, click on “Edit.”
3. Make changes to the draft. After a change is made, the notice can either
be published, saved again as a draft, or deleted.

Published Notices

1. To view or make changes to a published notice, click on the notice in the
Notices section.

2. Click on “Edit.”

3. Make changes to the active notice. To add attachments to a notice, either
add an attachment or indicate where attachments might be found in the
“Other” field. Required Public Information (approved minutes, documents,
and audio recordings) is added as an attachment to an existing Notice.
After completing the changes to a notice, click “Publish” to update the
active notice. These changes will occur immediately. If the changes were
successfully made, there will appear the notification “Your notice was
created successfully.” If you wish to cancel the notice, click on “Cancel” at
the bottom of the page. The notice will be cancelled immediately (but not
deleted).

Adding Attachments

Minutes and other public information are attached to the original public

notice (not a new posting).

After logging in:

1. Locate the Notices section in the left navigation menu.

2. Click Search.

3. Enter required information and other information as available. Click Show
Results button.

4. From the Search Results list, select the notice to which you wish to add
attachments by clicking the Edit button.

5. At the bottom of the notice page you will see a section for attachments. Use
the browse box to find the file from your computer you wish to attach then
select that file. Supported formats are listed above the browse box. Click
Upload to continue or Cancel.

6. Click Attach to Notice.

7. Attached files will be listed in the space below the available formats and
above the browse box. (If you make a mistake, such as adding the wrong file,
there is an option to remove a file. Click "Delete" next to the file you wish to
remove.)

8. Repeat steps 5 and 6 to add additional files.

9. When you have finished adding files, click Publish.
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Other

Request Entity

If an Entity is not listed on the UPNW, submit a request to add it to the system.
Please search the public side of the website first to ensure that it does not
already exist.
1. If the Entity does not already exist, click “Entities, Add” and fill in the
required information. Click “Save.”
2. The Entities request will be sent to the Administrator for approval.
Please allow 48 hours for processing the request.

wgEEy PUBLIC
-

NOT

for all public notice information in Utah

Public Notices Ent|ty Add

Notices

© Add (Fields marked with * are required for publishing a notice)
@ Search
Entities

@ Search

Government Type: - Please select goverment type —— x|

Owner

Government Entity Name: * | ‘
© Add

Agency Key: = | ‘
o

Public Bodies

Add Entity Creation Date: L
O Add
@ Search
0 Pending E P
Poster

@ Add
@ Search

@ Pending

Utah gov Home | Utah gov Terms of Use | Utah gov Privacy Policy | Utah gov Accessibility Policy | Translate Utah gov
‘Copyright © 2010 State of Utah - All rights reserved.
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Request Public Body

If a Public Body for the Entity does not already exist, submit a request to the
Owner of the Public Body for approval. Please be sure that the Public Body does
not already exist in the UPNW. Search for Public Bodies in the system using the
search functions on the public side.

1. Click “Public Bodies, Search.”

e e i e e e i e i i e e o ~—rwen

Public Notices i H .
Public Bodies: Search
Notices
@ Add
@ Search
Entities Government Type: [State =l
@ Search Entity: |Departmem of Administrative Senvices =l
Qwner Public Body: | ‘

@ Pending
ublic Bodies

‘Show Results

Search Results

Name:

(=]
E
=]
2

i
1

Indigent Defense Fund Board Meeting

Judicial Conduct Commission

g
7

Motor Vehicle Review Committee
Purchasing and General Services
Purchasing From People With Disabilities Advisory Board

Rate Commitiee

State Records Commitiee

EEEEEEEE
EREEEE
o 1

THIS IS A TEST PUBLIC BODY

Transparency Board

H
B
5

Utah Procurement Policy Board
Utah State Building Board
Utah State Historical Records Advisory Board

HEEE
HEE
&l & &

z
g

Utah State Privatization Policy Board

Utah.gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov Accessibility Policy | Translate Utah.gov
Copyright & 2010 State of Utah - All rights reserved.
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2. If the Public Body is not listed, click “Add” under Public Bodies.

i NOTICE

Velcome to The Public Notice Website: Your central i ic notice information in Utah

Public Notices Public Bodies: Add

Notices
@ Add Note: ltems marked with an * are required

@ Search
Entities

Public Body Name: * |

@ Add
@ Search Type: * |” Please select government type — =|

Owner

ol Governing Entity” * | —- Please select entity -—— =
© Add

Street Address” * |

Street Address 2: |

City: = |

County: * |

© Pending Zip Code: * |

Website~ |

Start Date: |

End Date: |

ADA-*

3. Enter the requested information, then click “Save.” The request will be
sent to the Owner’s pending area for Public Bodies.
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Request Owner Access

Owner access must be requested.
1. Click “Owner, Search” to see if the name is already listed as an Owner.
2. If not, click “Owner, Add.”

—-‘:E for all public notice information in Utah

Public Notices OwnerS' Add

Notices

@ Add (Fields marked with * are required for adding an owner)
@ Search

Entities

© Add First Name

Last Name

Government Type

1+ ‘
. ‘
Email Address: * ‘
)

—— Please select government type ,,j

@5

S
© Pending Entity: * |- Please select entity — ¥
Poster

' Dhes |

Utah gov Home | Utah.gov Terms of Use | Utah.gov Privacy Policy | Utah.gov A bility Policy | Translate Utah.gov
Copyright © 2010 State of Utah - All rights reserved.

3. Supply the requested information; click “Add.”
4. The request will be sent to the Owner of the Entity for approval.

Request Poster Access

1. If you are a Poster but need to request access for additional Public
Bodies, click “Poster, Add” (or the Owner can add you as well).

2. Fill in the contact information. Select the government type, Entity, and
Public Body from the drop-down list. Click “Save.” The request will be
sent to the Owner of the Entity for approval.
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References

Title 4: Utah Agricultural Code

4-30-5 - Utah State Legislature - Utah.gov
... where the hearing is scheduled; and. (b) on the Utah Public Notice Website created in
Section 63F-1-701. Amended by Chapter 90, 2010 General Session ...

Title 7: Financial Institutions Act

7-1-706 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701, for three weeks before
the date of the hearing. (b) The notice required by Subsection (4)(a) ...

Title 10: Utah Municipal Code
10-2-108 - Utah State Legislature - Utah.gov

(B) on the Utah Public Notice Website created in Section 63F-1-701, for three weeks. (ii) The
last publication of notice required under Subsection (3)(a)()(A) ...

10-2-407 - Utah State Legislature - Utah.gov
(1) publish notice of the hearing on the Utah Public Notice Website created in Section 63F-1-
701. (iii) Within 10 days after approving an annexation under ...

10-2-415 - Utah State Legislature - Utah.gov
(Bb) on the Utah Public Notice Website created in Section 63F-1-701, for two weeks; and.
(1) send written notice of the hearing to the municipal legislative body ...

10-2-418 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, for three weeks;. (iii)
send written notice to the board of each local district and special ...

10-2-419 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701 for three weeks. (b) The
notice required under Subsection (2)(a)(iii) shall: (i) state that the ...

10-3-301 - Utah State Leqgislature - Utah.gov
(i) on the Utah Public Notice Website established by Section 63F-1-701; and. (ii) in at least
one of the following ways: (A) at the principal office of the municipality; ...

10-3-818 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701. (b) If there is not a
newspaper as described in Subsection (3)(a)(i), then notice shall be ...

10-5-108 - Utah State Legislature - Utah.gov
(b) on the Utah Public Notice Website created in Section 63F-1-701. (3) After the hearing,
the town council, subject to Section 10-5-110, may adjust expenditures ...
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http://le.utah.gov/code/TITLE10/htm/10_02_040700.htm
http://le.utah.gov/code/TITLE10/htm/10_02_041500.htm
http://le.utah.gov/code/TITLE10/htm/10_02_041800.htm
http://le.utah.gov/code/TITLE10/htm/10_02_041900.htm
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http://le.utah.gov/code/TITLE10/htm/10_05_010800.htm
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10-6-113 - Utah State Legislature - Utah.gov
(2) on the Utah Public Notice Website created in Section 63F-1-701. Amended by Chapter
90, 2010 General Session. Amended by Chapter 116, 2010 General ...

10-8-2 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, at least 14 days before
the date of the hearing. (e) A study shall be performed before notice ...

10-9a-203 - Utah State Legislature - Utah.gov
(d) (i) on the Utah Public Notice Website created under Section 63F-1-701, if the
municipality: (A) is required under Subsection 52-4-202(3) to use that website to ...

10-9a-204 - Utah State Leqislature - Utah.gov
(a) (i) published in a newspaper of general circulation in the area; and. (ii) published on the
Utah Public Notice Website created in Section 63F-1-701;. (b) mailed ...

10-9a-205 - Utah State Legislature - Utah.gov
(B) published on the Utah Public Notice Website created in Section 63F-1-701, at least 10
calendar days before the public hearing; or. (ii) mailed at least 10 days ...

10-9a-208 - Utah State Legislature - Utah.gov
... to the petition is located; and. (ii) published on the Utah Public Notice Website created in
Section 63F-1-701. Amended by Chapter 90, 2010 General Session ...

10-18-203 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701, for three weeks, at least
three days before the first public hearing required under Subsection ...

10-18-302 - Utah State Legislature - Utah.gov
(1) on the Utah Public Notice Website created in Section 63F-1-701, for two weeks before
the public hearing; and. (B) the notice identifies: (1) that the notice is ...

Title 11: Cities, Counties, and Local Taxing Units

11-13-204 - Utah State Legislature - Utah.gov
.. more than 60 days' advance written notice to its customers on the ordinary billing and on
the Utah Public Notice Website, created by Section 63F-1-701; and ...

11-14-318 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website, created under Section 63F-1-701, no less than 14
days before the public hearing required by Subsection (1)(b); and ...

11-42-202 - Utah State Legislature - Utah.gov
(ii) be published on the Utah Public Notice Website described in Section 63F-1- 701 for four
weeks before the deadline for filing protests specified in the notice ...

11-42-402 - Utah State Legislature - Utah.gov
(b) be published on the Utah Public Notice Website created in Section 63F-1-701 for 35 days
immediately before the day on which the first hearing of the board ...

Utah State Archives and Records Service


http://le.utah.gov/code/TITLE10/htm/10_06_011300.htm
http://le.utah.gov/code/TITLE10/htm/10_08_000200.htm
http://le.utah.gov/code/TITLE10/htm/10_09a020300.htm
http://le.utah.gov/code/TITLE10/htm/10_09a020400.htm
http://le.utah.gov/code/TITLE10/htm/10_09a020500.htm
http://le.utah.gov/code/TITLE10/htm/10_09a020800.htm
http://le.utah.gov/code/TITLE10/htm/10_18_020300.htm
http://le.utah.gov/code/TITLE10/htm/10_18_030200.htm
http://le.utah.gov/code/TITLE11/htm/11_13_020400.htm
http://le.utah.gov/code/TITLE11/htm/11_14_031800.htm
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Title 17: Counties

17-27a-203 - Utah State Leqgislature - Utah.gov
(d) on the Utah Public Notice Website created under Section 63F-1-701. (2) Each notice
under Subsection (1) shall: (a) indicate that the county intends to ...

17-27a-204 - Utah State Leqislature - Utah.gov
(a) (i) published in a newspaper of general circulation in the area; and. (ii) published on the
Utah Public Notice Website created in Section 63F-1-701;. (b) mailed ...

17-27a-205 - Utah State Leqgislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, at least 10 calendar
days before the public hearing; or. (ii) mailed at least 10 days before ...

17-27a-208 - Utah State Legislature - Utah.gov
... circulation in the county in which the land subject to the petition is located; and. (ii)
published on the Utah Public Notice Website created in Section 63F-1-701.

17-27a-306 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701. (i) Following the public
hearing under Subsection (1)(h)(i), the county legislative body shall ...

17-27a-404 - Utah State Leqgislature - Utah.gov
(C) on the Utah Public Notice Website created in Section 63F-1-701. (iv) The notice shall be
published to allow reasonable time for interested parties and the ...

17-36-12 - Utah State Leqislature - Utah.gov
(b) on the Utah Public Notice Website created in Section 63F-1-701, for seven days before
the hearing. Amended by Chapter 90, 2010 General Session ...

17-36-26 - Utah State Legislature - Utah.gov
(b) on the Utah Public Notice Website created under Section 63F-1-701. Amended by
Chapter 90, 2010 General Session. Amended by Chapter 116, 2010 ...

17-41-304 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701;. (ii) posting notice at
five public places, designated by the applicable legislative body, within ...

Title 17B: Limited Purpose Local Government Entities—Local Districts

17B-1-106 - Utah State Legislature - Utah.gov
(E) (1) placed on the Utah Public Notice Website created under Section 63F-1- 701, if the
local district: (Aa) is required under Subsection 52-4-203(3) to use that ...

17B-1-211 - Utah State Legislature - Utah.gov
(ii) publish notice on the Utah Public Notice Website created in Section 63F-1- 701, for two
weeks before the hearing or the first of the set of hearings; or. (b) mail ...

17B-1-413 - Utah State Legislature - Utah.gov
(Bb) on the Utah Public Notice Website created in Section 63F-1-701; and. (ii) contain a brief
explanation of the proposed annexation and include the name of ...
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http://le.utah.gov/code/TITLE17/htm/17_36_002600.htm
http://le.utah.gov/code/TITLE17/htm/17_41_030400.htm
http://le.utah.gov/code/TITLE17B/htm/17B01_010600.htm
http://le.utah.gov/code/TITLE17B/htm/17B01_021100.htm
http://le.utah.gov/code/TITLE17B/htm/17B01_041300.htm
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17B-1-417 - Utah State Legislature - Utah.gov
(1) on the Utah Public Notice Website created in Section 63F-1-701, for two weeks; or. (B)
mail a notice to each Owner of property located within the affected area ...

17B-1-609 - Utah State Legislature - Utah.gov
(ii) be published at least seven days before the hearing on the Utah Public
Notice Website created in Section 63F-1-701. (2) If the budget hearing is held in ...

17B-1-1204 - Utah State Leqislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701, for three weeks
immediately before the hearing; and. (b) post notice in its principal office at ...

17B-1-1307 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, for 30 days before the
public hearing; and. (ii) post notice of the public hearing and of the ...

Title 17C: Limited Purpose Local Government Entities—Community
Development and Renewal Agencies Act

17C-1-303 - Utah State Legislature - Utah.gov
(a) post each summary under Subsection (1) on the Utah Public Notice Website described in
Section 63F-1-701; and. (b) (i) publish each summary under ...

17C-1-601 - Utah State Legislature - Utah.gov
(ii) publishing notice on the Utah Public Notice Website created in Section 63F-1- 701, at
least one week before the public hearing. (¢) Each agency shall make ...

17C-2-108 - Utah State Legislature - Utah.gov
(ii) posting a notice on the Utah Public Notice Website described in Section 63F-1 -701. (b)
Each notice under Subsection (1)(a) shall: (i) set forth the community ...

17C-2-502 - Utah State Legislature - Utah.gov
(A) the Utah Public Notice Website described in Section 63F-1-701; and. (B) the public
website of a community located within the boundaries of the project area; ...

17C-3-107 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website described in Section 63F-1-701. (b) Each notice under
Subsection (1)(a) shall: (i) set forth the community legislative body's ...

17C-3-402 - Utah State Legislature - Utah.gov
(A) the Utah Public Notice Website described in Section 63F-1-701; and. (B) the public
website of a community located within the boundaries of the project area; ...

17C-4-202 - Utah State Leqgislature - Utah.gov
(ii) publishing or causing to be published a notice on the Utah Public Notice Website created
in Section 63F-1-701. (b) Each notice under Subsection (2)(a) shall: ...

17C-4-302 - Utah State Legislature - Utah.gov
(b) published on the Utah Public Notice Website created in Section 63F-1-701, at least seven
days before the hearing is schedule to resume. Amended by ...

Utah State Archives and Records Service


http://le.utah.gov/code/TITLE17B/htm/17B01_041700.htm
http://le.utah.gov/code/TITLE17B/htm/17B01_060900.htm
http://le.utah.gov/code/TITLE17B/htm/17B01_120400.htm
http://le.utah.gov/code/TITLE17B/htm/17B01_130700.htm
http://le.utah.gov/code/TITLE17C/htm/17C01_030300.htm
http://le.utah.gov/code/TITLE17C/htm/17C01_060100.htm
http://le.utah.gov/code/TITLE17C/htm/17C02_010800.htm
http://le.utah.gov/code/TITLE17C/htm/17C02_050200.htm
http://le.utah.gov/code/TITLE17C/htm/17C03_010700.htm
http://le.utah.gov/code/TITLE17C/htm/17C03_040200.htm
http://le.utah.gov/code/TITLE17C/htm/17C04_020200.htm
http://le.utah.gov/code/TITLE17C/htm/17C04_030200.htm
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17C-4-402 - Utah State Legislature - Utah.gov
(A) the Utah Public Notice Website described in Section 63F-1-701; and. (B) the public
website of a community located within the boundaries of a project area; ...

Title 19: Environmental Quality Code
19-2-109 - Utah State Legislature - Utah.gov

(B) published on the Utah Public Notice Website created in Section 63F-1-701, at least 20
days before the public hearing; and. (ii) mailed at least 20 days before ...

Title 20A: Election Code

20A-7-204.1 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701. (3) (a) During the public
hearing, the sponsors shall either: (i) video tape or audio tape the ...

Section 52: Public Officers
52-4-202 - Utah State Leqislature - Utah.gov

(B) beginning October 1, 2008 and except as provided in Subsection (3)(b), on the Utah Public
Notice Website created under Section 63F-1-701; and ...

Title 53: Public Safety Code

53-13-114 - Utah State Legislature - Utah.gov
(ii) posted on the Utah Public Notice Website created in Section 63F-1-701 if the law
enforcement agency does not have access to a website under Subsection ...

Title 53A: State System of Public Education

53A-2-123 - Utah State Legislature - Utah.gov
(E) placed on the Utah Public Notice Website created under Section 63F-1-701;. ( iv) with
respect to the notice to counties and municipalities described in ...

53A-3-202 - Utah State Legislature - Utah.gov
(ii) publication on the Utah Public Notice Website created in Section 63F-1-701; and. (b)
posting a notice: (i) at each school within the school district;. (ii) in at ...

53A-3-402 - Utah State Legislature - Utah.gov
(1) on the Utah Public Notice Website created in Section 63F-1-701; and. (B) posted in at
least three public locations within the municipality or on the district's ...

Title 53B: State System of Higher Education
53B-7-101.5 - Utah State Legislature - Utah.gov

(ii) on the Utah Public Notice Website created in Section 63F-1-701, for 10 days immediately
before the meeting. (b) The advertisement shall state that the ...

Title 54: Public Utilities

54-8-10 - Utah State Leqislature - Utah.gov
(ii) published on the Utah Public Notice Website created in Section 63F-1-701; and. (b)
posted in not less than three public places in the district. (2) A copy of the ...

Utah State Archives and Records Service


http://le.utah.gov/code/TITLE17C/htm/17C04_040200.htm
http://le.utah.gov/code/TITLE19/htm/19_02_010900.htm
http://le.utah.gov/code/TITLE20A/htm/20A07_020401.htm
http://le.utah.gov/code/TITLE52/htm/52_04_020200.htm
http://le.utah.gov/code/TITLE53/htm/53_13_011400.htm
http://le.utah.gov/code/TITLE53A/htm/53A02_012300.htm
http://le.utah.gov/code/TITLE53A/htm/53A03_020200.htm
http://le.utah.gov/code/TITLE53A/htm/53A03_040200.htm
http://le.utah.gov/code/TITLE53B/htm/53B07_010105.htm
http://le.utah.gov/code/TITLE54/htm/54_08_001000.htm
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Title 57: Real Estate

57-11-11 - Utah State Leqislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, for at least 20 days
before the hearing; and. (ii) send a notice to a nonprofit organization ...

Title 59: Revenue and Taxation

59-2-919 - Utah State Leqislature - Utah.gov
(iii) on the Utah Public Notice Website created in Section 63F-1-701. (b) The advertisement
described in Subsection (6)(a)(i) shall: (i) be no less than 1/4 page in ...

59-2-919.2 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701. (4) A taxing Entity that
notifies the county auditor under Subsection (1) shall provide the list ...

59-12-1102 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, for two weeks preceding
the earlier of the two public hearings. (iii) The advertisement ...

Title 63G: General Government, Chapter 9: Board of Examiners Act

63G-9-303 - Utah Code
(b) on the Utah Public Notice Website created in Section 63F-1-701. Amended by Chapter
90, 2010 General Session Download Code Section Zipped ...

63G-9-303 - Utah State Leqislature - Utah.gov
... time as the board may prescribe; and. (b) on the Utah Public Notice Website created in
Section 63F-1-701. Amended by Chapter 90, 2010 General Session ...

Title 63H: Independent State Entities

63H-1-701 - Utah State Legislature - Utah.gov
(B) on the Utah Public Notice Website created in Section 63F-1-701, for at least one week
immediately before the public hearing; or. (ii) if there is no newspaper ...

63H-2-502 - Utah State Leqislature - Utah.gov
(b) Before holding the public hearing required by this Subsection (2), the board shall post
notice of the public hearing on the Utah Public Notice Website created ...

Title 72: Transportation Code

72-3-108 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701, for four weeks before
the hearing; and. (b) posted in three public places for four consecutive ...

72-5-105 - Utah State Leqislature - Utah.gov
(1) on the Utah Public Notice Website created in Section 63F-1-701, for four weeks before
the hearing; or. (B) posting the notice in three public places for at least ...

Title 73: Water and Irrigation

73-1-16 - Utah State Leqislature - Utah.gov
.. is situated, (b) as required in Section 45-1-101 for three weeks, (¢) by publishing the notice
on the Utah Public Notice Website created in Section 63F-1 -701, ...

Utah State Archives and Records Service


http://le.utah.gov/code/TITLE57/htm/57_11_001100.htm
http://le.utah.gov/code/TITLE59/htm/59_02_091900.htm
http://le.utah.gov/code/TITLE59/htm/59_02_091902.htm
http://le.utah.gov/code/TITLE59/htm/59_12_110200.htm
http://le.utah.gov/code/TITLE63G/htm/63G09_030300.htm
http://le.utah.gov/~code/TITLE63G/htm/63G09_030300.htm
http://le.utah.gov/code/TITLE63H/htm/63H01_070100.htm
http://le.utah.gov/code/TITLE63H/htm/63H02_050200.htm
http://le.utah.gov/code/TITLE72/htm/72_03_010800.htm
http://le.utah.gov/code/TITLE72/htm/72_05_010500.htm
http://le.utah.gov/code/TITLE73/htm/73_01_001600.htm
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73-5-14 - Utah State Leqislature - Utah.gov
(c) on the Utah Public Notice Website created in Section 63F-1-701, for five weeks. (4) The
state engineer shall fix the date and place of hearing and at the ...

Title 75: Utah Uniform Probate Code

75-1-401 - Utah State Legislature - Utah.gov
(ii) on the Utah Public Notice Website created in Section 63F-1-701, for three weeks. (2) The
court for good cause shown may provide for a different method or ...

Utah State Archives and Records Service


http://le.utah.gov/code/TITLE73/htm/73_05_001400.htm
http://le.utah.gov/code/TITLE75/htm/75_01_040100.htm
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