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LawsUItS ..ocoveveeriecieeicee 125, 126
Misdemeanor .............c.c...... 125, 184
Policy and Procedure ................... 13
Catalogs ....eovvereeiieeee 17
Library ..o, 245, 250
Cemetery Records ........... (See Schedule 17)
Census Information .........cccceeveviveiieiinennns 00
Certificates
AIrport ..o, 108, 112
Bond Redemptions ..........ccccceeu..... 22
Eligibility Files ......cccccooviviivinnnns 73
LICENSE oviveeeeieceee e 51




Subject Index

(Certificates Continued...)

Mileage ....ccoooevvvieiiee e 56
Nonconforming Use ..........c.c...... 163
Perpetual Care ........c.ccceevevvvennenne. 135
Redevelopment .........cccccocevenee. 234
Vehicle Registration ..................... 57
CETA
Personnel Files .........ccociviienne 70
Charge-Out Records .........ccoeveverivenennnns 16
Charters, City  ..oooevieieeeeeeeeee 141
Charts
FIOW o 204
Hydrographs .......cccccoviiiiinnn. 205
Organizational ...........cccccevvivennne 11
Recorder .......cccocvvviiennnn. 210, 211
WaALEr .o 205
Water Mains ........cccooeeevveiineeninnns 210
Checks
Accounts Payable ...........ccccceeeeee. 36
COPIES i 39
LOSE e 47
Redeemed .......cccccovvviiiiiieiien, 48
REQIStEr .ovvvieiveececeee e 46
StUBS oo 40
unclaimed.......c.cccoovvveinieceen, 46
....................... (See Also Warrants)
Chemicals
ANalySeS ..o 171
Citations
Animals ... 115
Traffic .o 190
Claims
Dental ..o 101
INSUraNCe .......coovveeniiieiiie e 101
Medical ........ccccoeeviiiiieicie e 101
Petitions ......cccovvvvevecieseee e 121
Worker’s Compensation .............. 68

Collections ....cooovveeee, 122

Committees and Boards

Airport Authority .........cccceeevennine 108
AppoIiNtmeNnts .........cccevvreeneennne 140
Board of Adjustments.......... 160, 161
Board of Equalization ................ 103
Disclosure FOrms .........cccccevvennenn. 83
Internal Committee Files .............. 07
Oaths of Office .......ccccevvvvvvennne. 147
Planning Commission ................ 164

Community Development Block Grants...02,

........................... 161, 162, 235
Complaints
ANIMAlS oo, 116
Enforcement .........ccocoeveiiiinnennne, 130
Library ..o, 245
Maintenance .........cceccevveeeiveennne, 152
Protests ......cooocvic, 104
Public Utility .........c.cce.e... 198, 214
Public Works .........cccec..... 151, 215
Trouble Control .........ccceeeevveeeee. 231
Comprehensive Employment and Training
Act (CETA)
Personnel Files .......cccceevvevineennee, 70
(00 0151 1] (1] 110] SRR 03
City Charter ......cccooevevviiiiinne 141
Construction
AIr SPace ....cocevvevveieieece e 107
As-Built ..o 53, 195
Conditional Use Permits ............ 162
(070] 0] 1 7= o1 (T 215
Park Development .............. 151, 215
Project Files .......ccccovvnene. 151, 215
REPOItS ..vveiiiiiieee e 129
Specifications.........ccccoeeviveieniennnns 53
Consultant Records ........ccceevveeeciieeenneen. 236

I L




Subject Index

Contracts INSUraNCe .......cccocoeevveniiiiieceee, 63
Construction .......cccceevveiveieennn, 215 REQISIErS ..oovvvvveeceeeeee e 61
LEASES .oiiiiiiieiiie e 93 U.S. Savings Bonds .........ccccceeu..... 66
Purchasing ......ccccccoeeviveieiiieieenns 92
Deeds
Correspondence Cemetery .oovvvvvviieeeee, 136
Administrative, General ............... 04 FIleS o 143
COoNVENIENCE ..cvovvveeeeiecieeie e 15 ReQIStErs ....cccccvvveieeieie e 135
EXECULIVE......coiiiiiiiee e 13
Chronological Files ..........c.cc....... 15 Delivery Records
General Administrative ................ 04 Freight Records ........ccccvevvvivnnnnne. 41
Housekeeping .....c.cccocevvvieerieennenn 07 TICKEtS ovvveeecieceeceee e 216
Pending ....cocovvviiiieeee 11
Reading File .....cccccoovvveviiieee, 15 Demolition Records ........ccccccevvivveivenns 130
Transmittal ..o 18
Dental Records
Council Records Insurance Claims...........ccooevvennnns 101
Agenda ..o 142
Business Files ........cccooevvivieenne. 142 Deposits (Bank) ......ccccccevveieiiriennns 38, 39
DiSClOSUIe ...coeeveieieieie e 83 State Treasurer ........cccevevrvnenne. 44
MINUEES ..o 143
Oaths of Office .......ccccevvvevirennne. 147 Diagrams ......cccoceveieiiese e 228
Buildings ..o, 234
Coupons (BoNds) ...ccccveveeveeviverieiiesineins 23
Discharge Monitoring Reports ............... 202
Court Records
Civil Cases .....cccovvvveviiirieenn 121 Disciplinary Records .........c.ccocevvennene 70,75
Civil Process ......cccocvvvvivniininnnnns 171
Collections .......ccccevvveiieriennnne 122 Disclosure Statements
Community Service .........ccccceennne 71 Campaign .....ccceeverieie e 141
Criminal Cases .......cccccvveervennnne 122 Public Officials .........cccocevveiennne 83
Felony Cases ......ccccoecevvevvreene. 122
Homicide Cases .......ccccccovvrueenee. 123 Disinterment Records
Lawsuits ....cccoveeveieericeeee, 125, 126 REQIStErsS ...covveevveeee e 137
Misdemeanor Cases ........... 125, 184
SUMMONS ..o 172 Dispatch Records
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Equal Opportunity .................. 78,79
Earnings History .........cccoccevvenenne 61
EthiCS oo 83
Exempt ..o 80
EXPOSUre ..o 257
Flextime ..o 62
GrEVANCES ...ooveveieiieiirieesieiens 81
History Card ......cccccovveiiiinicene 74
INJUIY e 83
Job Descriptions .........ccccceeeveenee. 85
LEAVE ..o 64, 74
Performance .........cccceeeennene. 75, 81
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FIreS oo 258, 264
Fixed ASSE ....cocvvereeiiee e 33
Garbage Weight ........cccccoevenee. 223
Highway ..o 220
Impounded Vehicles .................. 181
Incident .......ccoooveiveiiie. 170, 264
Initial Contact............ccoeevvvereenens 182
INSUranNCe ......cccccvvvvveniieeeiee e, 99
INterim ..o, 19
INterments .......ccccevceeviiieniieeen 137
Internal Affairs ........cccccoveivenne 183
Investments .......ccccccevvienniienninnn, 42
Library ..o 240, 242, 247
Leave Adjustments ..........ccccceeuee. 42
Loss Control........ccccceeeiiencnnenne. 100
Operational .........cccccvevvvveieennne, 211
Planning ..., 164
Progress .....ccoocevcvennieeniieeniiee e 13
RadiO oo 174
Redevelopment ............ 233, 239, 240
Space Utilization ........c..ccoeeveenene 56
SUPEIVISOIS ..vvevvevieiieie e e 157
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System Studies  .....ccooeviiiieiienne 16
Traffic Control ........cccccoeiieenins 190
UFIRS e, 264
Vehicle Usage ......cccoovveveeninnnnn. 54
WaAQES ... 87
Water ......cccoeevviieennn. 209, 210, 211
WellS oo 202, 207

REQUESES ..o 05
Library Patrons ........cccceevveenee. 248
Proposals .......cccccevvveviveieiiieieanens 95
Refund ... 43
REPAIrS ..coovveeveeceece e 56
SEIVICE .oiiiiiiiieiee e 56

ReqUISILION ......ccoveeiie e 93

Reservations
Parks ....ccocoviiiniiieiene s 156

ReSOIUtioNS ......ccoovvveieiiieire 112, 149

Retirement
BenefitS ... 66
FileS i 66

RFPs (Request for Proposals) .................. 95

Risk Management Records(See Schedule 11)

Road Records

Class “C” Files .....ccceovvverennnnne 213

Plans ReVIEW .........cccccvvvvevvenenne. 225

REPOIS ..oeeiiiieeeee 220

Resurfacing .......ccccccoeevivevvnnnnne. 224
Robbery Records

Bulletins .......ccovviiiiiiee, 188

NCIC i, 185
ROIIS, Class .....ccceevvvveeiieie e 151
Routing SHIPS .oooveeecvee e 16
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Sanitation Records

Driver Checks ......ccccocevvvevvrinenne. 218

Route Maps ......ccccocveeviieiiieennn 225

Weight Reports ......ccccccvevvvivennnne 223
SCrapbooks .....ccoooviieiiie e 01
Sewer Records

Plats ...ccoooveiieieecec e, 208
Slips
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ROULING .o 16
Specifications ........cccoocvvieieiienieennns 53, 108
Special Assessments

Plats ..ooovvieece e 227
SPEECNES ..o 14
Sports Records

Team Sponsorship ........ccceeeeennene 156
Statements

Bank ..o 39

Campaign Disclosures ............... 141

Special Assessment ...........c........ 105

State Treasurer’s ......ccccecevveeiens 44

Stocks, Water

Purchase .......cccoeevveieieeicseenn 211
Stolen Property

NCIC Files ..o, 185

) 189
Storage Records

Records Transfer Sheets .............. 15
Storage Tanks ............. (See Tanks, Storage)
Streets

Asphalt ..o 222

Intersections .........ccccceeeenee. 222, 226

Maintenance ........cccoecevevervenene 228

(Streets Continued...)

Number/Name .....cccccvvveeevveenn, 228
Studies

Feasibility .......cccoovvviiiiiiniie 03

(] o] 1V 164

Reorganizational ............ccccceenee. 11

SYSIEM oo 16
Subdivision

Case Files ..o, 166

REVIEWS oo, 166
SUMMONS, COUMt oo 172

Surplus Property

Case Files ...ccoovvveiiiieicieieee 34

Disposal .......ccccoocvvieiiiiiieeee 33
Survey Records

Cross Connection Control .......... 199

Drawings .....ccccoeveveiieenvenieseennns 229

Field BOOKS ......ccccovvvviiiiiiiiine 229

Field NOteS ....c.ccovevvvieiieicieee 204

Salary oo 88

POSITION v 85

WaAQES ..o 68
Tabulations

Adding Machine Tapes ............... 37
Tanks (Storage)

Applications .........ccccceveveiiiinnnnns 263

Permits .....ccoovvveviee e 263

Unapproved Applications ......... 263
Tape Recordings

Dispatch ............. 175, 187, 255, 262

MEELINGS ..o 09
Tax Records, Income
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Tax Records, Sales ........cccoeeveveiiiieiiieenn, 43
EXemptions ......ccccceveveveiieinennn 95
Tax Records, USe ......coovevveeicvieeirieecieens 43
Teaching Records
AIS v 89
ANNOUNCEMENTS ..vvvvvvviviviviriniiininnns 68

Telephone Records

MESSAJES ..vvierieieieee e 18
REQISErS ...ccovviiiiiieie e 17
Teletypes ...oooveeiieieee e 190
Tests
Asphalt ..o 222
Backflow .......ccccooviiiiiiiiii, 195
HOSES i 259
Pre-Employment ..........cccooceveenen 86
Promotional ...........cccooevviieiinenne 87
Pumping Equipment ................... 261
PUMPS oo 261
Water ... 196, 198
Theft Records
Impounded Vehicles ................. 181
Property LiStS .....cccccovvvenieienne. 189
TICKES oo 157
Delivery ....oooovvevvvieieece e, 216
Gasoline ... 55
Tickler Files ... 11
Time SheetS .....ccoovvvviiiiieees 67
Traffic Records
Drawings .....ccccoeveveiiveneenieseennn 230
Signal Conflict Monitor Log ...... 230
Signals ..o 226
Trouble Calls .......cccoovviiiii, 231
Training Records
Course Announcements .............. 71
Employee ..o 75
Teaching AidS .....cccccvevevverieeene, 89

Transfer ReCOrds .......cccoovvvviieniinieniennns 15
Travel ReCOrds ......cccooevvvvniiieiiniesienns 45
Treasurer, City
BONd...ooiiiie 23
UCR e 191
Union ReCOrds .....ccccvvvvveneninneeic e 82
Utilities, Public ............... (See Schedule 22)
Vehicles
ASSIgNMENt ..o 57
Impounded ..., 181
Maintenance .......cccocevevrervnnnnnns 57
Mileage Certificates ...........c....... 56
Registration ........c.ccccceveviveieennnn, 57
Usage Reports .......ccccvcvvvvieennnnen. 54
WIECKErS ..o 193
Vendors
LISES v 96
Price LiStS ...cccovvvvvviiiiienenieniee 17
Voting ..ooceeveeeiienen, (See Election Records)
VOUCNEIS ..ot 97
W-2 67
W-3 67
W-4 63
Wages
Earnings History .........cccoccevvenenne 61
Payroll Register .........cccccevvvivennne 65
Quarterly Report .......cccoceevveieennne 87
SUIVEYS it 68
Warrants (Arrest) Records
LOOS i 192
WOrksheets .......cccccocvveiininnnnnn. 192
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Canceled Requests ........ccccceevennne 47

LOSE o 47

Redeemed ......cccccevvvveviciccienn, 48

REQISErS ..o 46
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Unclaimed ... 46
Water Records ................. (See Schedule 22)
Water, Drinking

Analyses .......cccceviveieiienn. 196, 198
Water Meters

BOOKS oo 205

Location ......ccceeevvveiveiiecie s 206

Repair ......cccoooeviniiieeieee e 206

TeStING .ovvvveeee e 206
WElIS oo 202, 207
Work Orders

LOQ i 58
Worker’s Compensation

Claim Forms .......cccocvveviveiciiennns 68
Working Papers .......cccccveveveiiienieennnns 16, 19

Budget ... 30

Fixed ASSELS ....cocvevevverieiierieenan, 33
WIECKEIS v 193
Zoning Records ........cccceevvivennenne 166, 167




