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“Utah’s population is 
projected to increase from 
approximately 3 million in 
2015 to 5.8 million in 2065.”

Why move?



August 15, 
2018 
Board 

approves 
move

October 15
Promotion/
Retirement

November 27 
boxes arrive

December 20 
Movers 
Arrive

December 30 
movers finish

March 2019 
Records 

room 
complete

Timeline





Old Records Room

1,060 square feet
Mobile Shelving
Inconsistent boxing/storage 

methods
Stacks of boxes on the floor
 Very limited work space



















New Records Room

2,430 square feet
Static Shelving
50 year plan
Adequate work space
























The good, the bad and the ugly…

Pains

Time
Staging Area
Budget
Organization

Rewards

Record familiarity
Consistent filing
Workspace
50 years
No more stacked boxes!



Lessons Learned (And Still Learning)

Security Space 
Planning Disasters





 Positive Attitude

 Ability to go with 
the flow

 Maintain positive 
relationships

 Lots of yoga 
breathing
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https://archives.utah.gov/rim/forms/inventoryform.htm

https://archives.utah.gov/rim/forms/inventoryform.htm


SHRED ALL THE 
FILES!





Mandy McClellan
801-226-7146

mandy@cuwcd.com
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