


RIM Specialists
• Avalon Snell state agencies; special, local, & transit districts

avalonsnell@utah.gov 801-531-3866

• Heidi Steed municipalities, counties, courts, law enforcement
hsteed@utah.gov 801-531-3860

• Rebekkah Shaw education agencies, general retention schedules
rshaw@utah.gov 801-531-3851

• Renée Wilson state agencies, executive Offices, legislature
reneewilson@utah.gov 801-531-3842

• General RIM Not sure? No worries!
recordsmanagement@utah.gov 801-531-3863

mailto:avalonsnell@utah.gov
mailto:hsteed@utah.gov
mailto:rshaw@utah.gov
mailto:reneewilson@utah.gov
mailto:recordsmanagement@utah.gov


RIM Specialists
Finding Retention Schedules

contact info:
archives.utah.gov

/rim/records-
analysts.html

https://archives.utah.gov/rim/records-analysts.html


RIM Specialists
in-agency training contact info:

archives.utah.gov
/rim/records-
analysts.html

https://archives.utah.gov/rim/records-analysts.html


Records Center
Free storage!



Records Center
scan on demand learn more online:

archives.utah.gov/rim/
scanondemand.html

https://archives.utah.gov/rim/scanondemand.html


Moving Guide Flyer 
for everyone available online:

archives.utah.gov
/rim/pac-up.pdf

https://archives.utah.gov/rim/pac-up.pdf


Moving Guide Booklet
for records officers available online:

archives.utah.gov
/rim/moving-

guide.pdf

https://archives.utah.gov/rim/moving-guide.pdf
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Records Storage Specialists
• Lisa Catano State Records Center Manager

lcatano@utah.gov 801-525-3020

• Jim Duke Records Storage Specialist
jvduke@utah.gov 801-525-3020

• Chaz Leech Records Storage Specialist
cleech@utah.gov 801-525-3020

• General Records Center Questions 
recordscenter@utah.gov 801-525-3020

mailto:lcatano@utah.gov
mailto:jvduke@utah.gov
mailto:cleech@utah.gov
mailto:recordscenter@utah.gov


Resources
• Moving Flyer for everyone

https://archives.utah.gov/rim/pac-up.pdf

• Moving Booklet for Records Officers
https://archives.utah.gov/rim/moving-guide.pdf

• Sample log/inventory templates
https://archives.utah.gov/rim/templates.html

• Records Center Transfers - Quick-reference Card
https://archives.utah.gov/rim/rc-infocard.pdf

• Records Center
https://archives.utah.gov/rim/records-storage.html

• Scan-on-demand
https://archives.utah.gov/rim/scanondemand.html
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https://archives.utah.gov/rim/records-storage.html
https://archives.utah.gov/rim/scanondemand.html


Images courtesy of pixabay and freepik

Fonts: Komika Axis, SF Comic Script, KG HAPPY Solid
© 2019 Utah Division of Archives and Records Service


	Slide Number 1
	RIM Specialists
	RIM Specialists�Finding Retention Schedules
	RIM Specialists�in-agency training
	Records Center�Free storage!
	Records Center�scan on demand
	Moving Guide Flyer �for everyone
	Moving Guide Flyer �for everyone
	Moving Guide Booklet�for records officers
	Slide Number 10
	Slide Number 11
	RIM Specialists
	Records Storage Specialists
	Resources
	Slide Number 15



